
 
 

Number: AB230028 
Date Issued: June 20, 2023 
Purchasing Contact: Lauren Manning 
Phone: (609) 771-2894 
Email: manningl@tcnj.edu  
Requesting Department: Information Technology 
Fiscal Year: 2023 
_______________________________________________ 
Proposals will be due on Tuesday, July 11, 2023 at 2 p.m.  
__________________________________________________________ 
Important: This proposal must be received at or before the opening time and 
date stated above. Late proposals will not be accepted.  Return proposal to: 

                                                                                                                        The College of New Jersey 
                                                                                                              Office of Finance & Business Services, Purchasing Dept. 
         Administrative Services Building, Room 201 
         2000 Pennington Road 
                       Ewing, New Jersey 08628-0718   
_______________________________________________________________________________________________________________ 
PURPOSE AND INTENT OF REQUEST FOR PROPOSAL: 
 

Solicit proposals for a vendor to provide AV installation service in the Roscoe Student Services Center. 
 

PRE-BID CONFERENCE / ON-SITE INSPECTION IS NOT REQUIRED 
 

INSTRUCTIONS TO VENDOR’S FOR COMPLETING THIS PROPOSAL 
 
1. Read the entire proposal, including all terms and conditions and specifications. 
2. All prices must be typed or written in ink.  Any corrections, erasures or other forms of alteration to unit and/or total prices 

must be initialed by the vendor. 
3. THIS PROPOSAL IS TO BE SIGNED BELOW (LINE 18). 
4. Proposal prices shall include delivery of all items F.O.B. destination or as otherwise provided. 
5. Address all inquiries and correspondence to the buyer at the email, phone or address shown above. 
6. All communication during the bidding process shall be directed to the Purchasing department only. 
7. All instructions must be followed and signatures must be provided for proposal to be accepted. 
 

MANDATORY TO BE COMPLETED BY THE VENDOR 
 
8. Payment discount terms:________________________________________ 
9. Prices quoted are firm through the following date:____________________ 
10. Your Federal I.D. Number (FEIN):________________________________ 
11. Company Name:_______________________________________________ 
12. Vendor telephone number:_______________________________________ 
13. Vendor fax number: ____________________________________________ 
14. Print Name:___________________________________________________  
15. Email Address:________________________________________________ 
16. Title:________________________________________________________ 
17. Date:________________________________________________________ 
 
_________________________________________________________________________________________________________ 
18. ORIGINAL SIGNATURE OF VENDOR (MUST BE SIGNED) 
Signature of the vendor attests that the vendor has read, understands, and agrees to all terms, conditions, and specifications set 
forth in the request for proposal unless otherwise stated in writing and submitted with the proposal. 
 
 X____________________________________________________________________ 

 

mailto:manningl@tcnj.edu


          AB230028 
 
          June 15, 2023 
  
 
Please place the following advertisement in the Legal Section of Classified Advertising.  
Please ensure that the invoice and Affidavit for this advertisement is prepared and 
forwarded to The College of New Jersey, Office of Purchasing, Administrative Services 
Building, Room 201, P.O. Box 7718, Ewing, NJ  08628-0718. 
 
To be published on June 20, 2023.  Contact person regarding placement of ad is Lauren 
Manning (609) 771-2894. 
 

ADVERTISEMENT FOR BIDS 
 
Under the provisions of the State College Contracts Law, Chapter 64 of Title 18-A, The 
College of New Jersey is soliciting proposals for a firm to provide Roscoe Student 
Services Center AV Installation (AB230028). 
 
The College will accept sealed bids until 2:00 p.m., July 11, 2023 at the Office of 
Finance & Business Services, The College of New Jersey, 2000 Pennington Road, 
Administrative Services Building, Room 201, Ewing, NJ 08628-0718, at which time the 
proposals will be publicly opened and read.  Copies of the bid documents may be 
obtained via our website ((https://bids.tcnj.edu/home/goods-and-services/) 
 
Bidders are required to comply with the requirements of P.L. 1975 c. 127 (N.J.S.A. 10:5-
31 et seq. and N.J.A.C. 17:27 - Affirmative Action); the New Jersey Prevailing Wage 
Act, N.J.S.A. 34:11-56.25 et seq.; N.J.S.A. 52:25-24.2, the Public Works Contractor 
Registration Act (N.J.S.A. 34:11-56.48 et seq.); the New Jersey Business Registration of 
Public Contractors provisions (N.J.S.A. 52:32-44); and all amendments thereto. 
 
 

https://bids.tcnj.edu/home/goods-and-services/


 
 
 

 
 

Roscoe Student Services Center AV Installation 
 

Milestone Schedule 
June 2023 

 
 
 

Advertise for bidding June 20, 2023 
 
Cut off for questions June 26, 2023 
 
Addendum issued by, if needed June 29, 2023 
 
Bids Received by 2:00 pm                                                       July 11, 2023 
 
Notice of Intent to Award issued July 13, 2023 
 
Notice to proceed issued by          July 20, 2023 
                                                                                   
Work Begins in field             August 1, 2023 
 
Substantial Completion September 15, 2023  
 
Punch List Completion by September 22, 2023 
 
Contract Closeout by November 17, 2023 
 
 



 
Required Procurement Documents & Bidder’s Checklist 

 
 
This bid proposal MUST be received by The College of New Jersey, Purchasing Department before or at 2:00 p.m. on Tuesday, 
July 11, 2023 at which time responses will be publicly opened and read.  Any proposal arriving at the Purchasing Department 
after the submission due date and time will not be accepted. 

 
The following Bidder’s Checklist is provided as an aid to the bidder.  It does not in any way relieve the bidder of its 
responsibility to ensure that its bid proposal is complete. It is the bidder’s responsibility to ensure documents are 
submitted and that all requirements of the bid solicitation have been met. 
 
 

Procurement Documentation & Bidder’s Checklist 
FORMS, REGISTRATIONS, AND CERTIFICATIONS THAT MUST BE SUBMITTED BY THE BIDDER AT THE 
TIME OF SUBMISSION. FAILURE TO INCLUDE THE BELOW REQUESTED DOCUMENTATION MAY 
RESULT IN REJECTION OF BIDDER’S SUBMISSION. 

Required  Vendor’s Initials next 
to each item 

submitted with 
proposal 

X Bidder Information and Signature Page  
X Proposal Page/Pricing Sheet  
 Acknowledgement of Receipt of Addenda (if any issued)  

X Acknowledgement of Mandatory Equal Employment Opportunity Language 
(N.J.S.A. 10:5-31 et seq., N.J.A.C. 17:27)  

 

X Completed Statement of Ownership Disclosure (N.J.S.A. 52:25-24.2)  

X Completed Non-Collusion Affidavit  

X Completed Source Disclosure Form (N.J.S.A. 52:34-13.2)  

X Completed Disclosure of Investment Activities in Iran (N.J.S.A. 52:32-58)  

X Completed Certification of Non-Involvement in Prohibited Activities in Russia (P.L.2022, 
c.3) 

 

X Completed Vendor Qualification Sheet  

X Bidder’s policies, procedures and practices aimed at increasing diversity in the workforce  

 Enclosed Certified Check or Bid Bond for ten percent (10%) of the amount of the bid  

X Public Works Contractor Registration Certificate (A completed copy of your Certification 
form is not required at time of bid; however, the certificate must be valid at the time of bid.) 

 

 License and any other licenses, certifications, and qualifications.  

FORMS, REGISTRATIONS, AND CERTIFICATIONS THAT MUST BE SUBMITTED BY THE BIDDER PRIOR 
TO AWARD. 

X Proof of Affirmative Action Compliance (N.J.S.A. 10:5-31 et seq., N.J.A.C. 17:27)   

X New Jersey Business Registration Certificate (N.J.S.A. 52:32-44)  

X Taxpayer Identification Request (W-9 Form)  

X Certificate of Insurance  

 
 
 
 
 
 

 
 
 
 
 

https://sites.rowan.edu/procurement/files_forms/forms_bids/disclosure-of-investment-activities-in-iran.pdf
http://www.state.nj.us/treasury/revenue/busregcert.shtml
https://www.irs.gov/pub/irs-pdf/fw9.pdf


BID PROPOSAL # AB230028 
  

The College of New Jersey 
The Office of Finance & Business Services, Department of Purchasing 
Administrative Services Building, Room 201 
2000 Pennington Road 
Ewing, New Jersey 08628-0718 

 
 

1) PURPOSE AND INTENT: 
a) The purpose of this Request for Proposal (RFP) is to secure a vendor to provide AV installation services for the 

Roscoe Student Services Center. 
b) The College will award the contract within sixty (60) days from the date of the proposal opening.  The College, 

pursuant to State College Contract Law, reserves the right to reject all proposals.  In the event that proposals are 
rejected, the College may elect to re-bid this contract. 

c) The College retains the right to award contracts to two or more vendors in accordance with law. 
d) The College retains the rights to waive minor informalities or non-material exceptions in a bid in accordance 

with applicable laws.    
 

2) DEFINITIONS:   
 

a) Addendum – Written clarification or revision to this RFP issued by The College of New Jersey Purchasing 
Department. 

b) Vendor – An individual or business entity submitting a bid proposal in response to this RFP. 
c) The College or College or TCNJ – The College of New Jersey 
d) Contract – This RFP, any addendum to this RFP, and the vendor’s proposal submitted in response to this RFP, 

as accepted by the institution. 
e) Contractor – The vendor’s awarded a contract resulting from this RFP. 
f) The Institution(s) – Any of higher education institution within the State of New Jersey. 
g) May – Denotes that which is permissible but not mandatory. 
h) Shall or Must – Denotes that which is a mandatory requirement.  Failure to meet a mandatory requirement may 

result in the rejection of a bid proposal as materially non-responsive. 
i) Should – Denotes that which is recommended but not mandatory.  
j) State – State of New Jersey 
k) Bid – Response submitted by vendor’s in response to a publicly issued solicitation. 
l) RFP or Request for Proposal – Document outlining a scope of work, specifications, etc. inviting potential 

vendors to submit a proposal to provide such products and/or services. 
 
3) PROPOSAL/BID PREPARATION AND SUBMISSION: 
 

Questions 
All questions must be submitted in writing via email (manningl@tcnj.edu) to Lauren Manning, Finance & Business 
Services, The College of New Jersey, no later than June 26, 2023 by 4 p.m. Should any questions be received, an 
addendum will be placed in the newspaper and the addendum will be posted on the Office of Finance & Business 
Services website (www.tcnj.edu/~budfin/) no later than June 29, 2023.  Any and all such addenda MUST be 
attached to each vendor’s proposal submission. 

 
Oral presentation 
Prior to award of contract, vendor’s who submit a proposal in response to this RFP may be required to give an oral 
presentation of their proposal if the College so desires. This may provide an opportunity for the vendor to clarify or 
elaborate on the proposal. The College will schedule the time and location of these presentations. 
 
Submission 
Each vendor submitting a proposal will deliver or cause to be delivered the required elements of the proposal 
package, sealed in an envelope and clearly marked as a proposal with its bid number affixed thereto, to:  

 

mailto:manningl@tcnj.edu
http://www.tcnj.edu/%7Ebudfin/


THE COLLEGE OF NEW JERSEY 
The Office of Finance & Business Services, Department of Purchasing 
Administrative Services Building, Room 201 
2000 Pennington Road 
Ewing, New Jersey 08628-0718 
 
Bid Opening:  Tuesday, July 11, 2023 at 2:00 p.m. 
 

Vendor’s should submit one (1) hard copy of their proposal and one (1) digital copy (flash drive) of their 
proposal. 

 
Signature  
The cover page of the RFP, with lines 8 through 18 completed, and must be signed by an authorized officer of the 
bidding vendor and returned with the proposal.  Failure to comply with this requirement or failure to provide all 
requested data, price schedules, signatures, etc. will result in rejection of the proposal. 

 
Addenda 
All addenda to this RFP will become part of the RFP and part of any contract awarded as a result of this RFP.   
 
Cost Liability 
The College assumes no responsibility and bears no liability for costs incurred by a vendor in the preparation and 
submittal of a bid proposal in response to this RFP. 
 
Contents of Bid Proposal 
Subsequent to bid opening, all information submitted by vendor’s is response to the RFP is considered public 
information, except as may be exempted from public disclosure by the Open Public Records Act, N.J.S.A. 47:1A-1 
et seq., and common law. 
 
A vendor may designate specific information as not subject to disclosure when the vendor has a good faith 
legal/factual basis for such assertion.  The institutions reserve the right to make the determination and will advise the 
vendor’s accordingly.  The location in the bid proposal of any such designation should be clearly stated in a cover 
letter.  The institutions will not honor any attempt by a vendor either to designate its entire bid proposal as 
proprietary and/or to claim copyright protection for its entire proposal. 
 
By signing this RFP response, the vendor waives any claims of copyright protection set forth within the 
manufacturer’s price list and/or catalogs.  The price lists and/or catalogs must be accessible to the institutions and 
cooperative purchasing partners and thus have to be made public to allow eligible purchasing entities access to the 
pricing information. 
 
All bid proposals, with the exception of information determined by the institutions or the Court to be proprietary, are 
available for public inspection after the Letter of Intent to Award is issued.  At such time, interested parties can 
contact The College of New Jersey Purchasing Department to inspect bid proposals received in response to this 
RFP. 

 
Pricing 
All pricing should be provided per the scope of work/attached cost sheet. Energy Star energy efficient products:  On 
April 22, 2006, Governor Jon Corzine signed Executive Order #11 stating that The New Jersey State government 
should assume a leadership role in promoting the efficient use of energy and natural resources in the interest of long-
term protection and enhancement of our State's natural beauty.  To meet this requirement, vendor’s, including 
designs by architects and engineers, shall provide pricing for Energy Star energy efficient products when applicable.  
For products that do not have ENERGY STAR labels, vendors shall follow guidelines established by the New Jersey 
Clean Energy Program and/or requirements set forth in Executive Order #11. 
 
 
 
 



Substitutions 
The vendor’s may include in their bid substitute materials or equipment or methods in lieu of those specified in the 
bidding documents.  Any substitution must be equal in type, function and quality to the item required in the 
specifications. 
 
No vendor is allowed to offer more than one price on each item even though he/she may feel that he/she has two or 
more types or styles that will meet specifications.  Vendor’s must determine for themselves which to offer.  This 
may be cause for automatic rejection of bid. 
 
Multiple Proposals are Not Allowed 
No vendor’s is allowed to submit more than one bid from an individual, vendor, partnership, corporation or 
association under the same or different name.  This may be cause for automatic rejection of each bid. 
 
Bid Withdrawal 
A vendor may request that its bid be withdrawn prior to bid opening.  Such request must be made in writing to The 
College Executive Director of Procurement Services.  If the request is granted, the vendor may submit a revised bid 
as long as the bid is received prior to the announced date and time for bid opening and at the place designated.   
Once bids have been opened, the vendor’s runs the risk of forfeiting their bid bond. 
 
Submitted proposals shall be valid for at least a period of (60) days to allow for sufficient time for bid evaluation 
and contract award. 
 
Source Disclosure Certification 
For all procurements that are “primarily” for services, the vendor must comply with N.J.S.A 52:34-13.2 (also known 
as Executive Order 129) and file a source disclosure certification with the agency. It is the agency’s responsibility to 
determine if the vendor complies with N.J.S.A. 52:34-13.2. In order to be in compliance, all services provided to the 
College, must be performed within the United States.  
 
Diversity in the Workforce 
The College of New Jersey strives to create a diverse environment through a variety of initiatives to make the 
campus more welcoming to people of all backgrounds. Submit a summary of your organization’s policies, 
procedures and practices aimed at increasing diversity in the workforce. Specify the types of diversity that are 
important to your organization and the diversity of your workforce. Specify the diversity in the team you select for 
the College commitment and how that will affect the quality of services provided to the College. 
 
Prevailing Wage Act: 
The New Jersey Prevailing Wage Act N.J.S.A. 34:11-56.26 et seq. is hereby made a part of this contract entered into 
on behalf of The College of New Jersey. The vendor's signature on his proposal guarantees that neither the firm nor 
any subcontractors employed to perform the work covered by his proposal has been suspended or debarred by the 
Commissioner of the Department of Labor and Workforce Development for violation of the provisions of the 
Prevailing Wage Act and/or the Public Works Contractor Registration Acts; the vendor’s signature on the proposal is 
also his guarantee that he and any subcontractors he might employ to perform the work covered by his proposal will 
comply with the provisions of the Prevailing Wage and Public Works Contractor Registration Acts. The College of 
New Jersey can terminate the contract in the event vendor or any subcontractor violates the Prevailing Wage Act. 

 
Public Works Contractor Registration Act Certificate 
If the RFP is for a public works project, the Vendor’s shall submit with the proposal the vendor’s Public Work 
Contractor Registration Act Certificate.  Failure to submit a copy of the certificate may be cause for rejection of the 
proposal.   

 
Business Registration  
Pursuant to N.J.S.A. 52:32-44, The College of New Jersey (“Contracting Agency”) is prohibited from entering into 
a contract with an entity unless the vendor/proposer/contractor, and each subcontractor that is required by law to be 
named in a bid/proposal/contract has a valid Business Registration Certificate on file with the Division of Revenue 
and Enterprise Services within the Department of the Treasury.  
 



Prior to contract award or authorization, the contractor shall provide the Contracting Agency with its proof of 
business registration and that of any named subcontractor(s). 
 
Subcontractors named in a bid or other proposal shall provide proof of business registration to the vendor’s, who in 
turn, shall provide it to the Contracting Agency prior to the time a contract, purchase order, or other contracting 
document is awarded or authorized.  
 
During the course of contract performance: 
1) The contractor shall not enter into a contract with a subcontractor unless the subcontractor first provides the 

contractor with a valid proof of business registration.  
2) the contractor shall maintain and submit to the Contracting Agency a list of subcontractors and their addresses 

that may be updated from time to time.   
3) the contractor and any subcontractor providing goods or performing services under the contract, and each of 

their affiliates, shall collect and remit to the Director of the Division of Taxation in the Department of the 
Treasury, the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of 
tangible personal property delivered into the State. Any questions in this regard can be directed to the Division 
of Taxation at (609)292-6400. Form NJ-REG can be filed online at 
http://www.state.nj.us/treasury/revenue/busregcert.shtml. 

 
Before final payment is made under the contract, the contractor shall submit to the Contracting Agency a complete 
and accurate list of all subcontractors used and their addresses.    
 

Pursuant to N.J.S.A. 54:49-4.1, a business organization that fails to provide a copy of a business registration as 
required, or that provides false business registration information, shall be liable for a penalty of $25 for each day of 
violation, not to exceed $50,000, for each proof of business registration not properly provided under a contract with 
a contracting agency. 

 
Affirmative Action 
The vendor is required to submit a copy of Certificate of Employee Information Report or a copy of Federal Letter 
of Approval verifying that the vendor is operating under a federally approved or sanctioned Affirmative Action 
program.  If the vendor has neither document of Affirmative Action evidence, then the vendor must complete the 
attached Affirmative Action Employee Information Report (AA-302) and send it along with a check for $150 to the 
NJ Department of Treasury, Division of Purchase and Property, Contract Compliance Unit. Send a copy of the 
completed form and check to the College. 
 
Certificate of Insurance 
The vendor is required to submit proof of liability insurance in accordance with The College’s Terms and 
Conditions.  See attachment titled Terms and Conditions. 
 
License 
All applicable licenses, certificates, and requirements specified in the scope of work, contract documents and 
specifications. 
 
Set Aside Program for Small Business Enterprise (SBE) 
It is the policy of the State entities that small business enterprises (“SBE”) as determined and 
defined by the State of New Jersey, Division of Revenue and Enterprise Services (“Division”) 
in the Department of the Treasury (N.J.A.C.17:13-1.2) have the opportunity to compete for and 
participate in the performance of contracts and subcontract for construction and for the 
purchase of goods and services. The State further requires that its contractors/vendors 
agree to take all necessary and responsible steps, in accordance with N.J.S.A. 52:32-17 et seq. 
and N.J.A.C. 17:13-1 et seq. to ensure that SBE’s have these opportunities, as an aid in meeting the commitment of 
its SBE Programs. N.J.S.A. 52:32-17 et seq. and Executive Order 71 requires that each State department make a 
good faith effort to award a total of 25% of the dollar value of contracts for goods and services to eligible small 
businesses. 
 
 

http://www.state.nj.us/treasury/revenue/busregcert.shtml


Set Aside Program for Disabled Veteran-Owned Business (DVOB) 
In accordance with the New Jersey Set-Aside Act for Disabled Veterans’ Businesses, N.J.S.A. 52:32-31.1 et seq. 
(P.L. 2015, c. 116), it is the policy of State entities that Disabled Veteran-Owned Businesses (“DVOBs”), as 
determined and defined by the State of New Jersey, Department of Treasury, Division of Revenue and Enterprise 
Services in N.J.A.C. 17:14-1.1 et seq., have the opportunity to compete for and participate in goods and services 
contracts and subcontracts for construction services. The Contractor shall agree to take all necessary and responsible 
steps, in accordance with the aforementioned regulations, to ensure that DVOBs have these opportunities. N.J.S.A. 
52:32-31.1 et seq. (P.L. 2015, c. 116) require that each State department make a good faith effort to award a total of 
3% of the dollar value of contracts for goods and services to eligible DVOBs. 
 
 
Executive Order #34 – Minority and Women Business Enterprises 
On September 15, 2006, Governor Corzine signed Executive Order 34 establishing a Division of Minority and 
Women Business Development.  The Division is charged with administering and monitoring policies, practices, and 
programs to ensure that minority and women business enterprises (MWBE) are afforded an equal opportunity to 
participate in New Jersey’s purchasing and procurement processes. 

 
4) SPECIAL CONTRACTUAL TERMS AND CONDITIONS: 

 
a) Contract administration:  The vendor will coordinate all work schedules with the Office of Information and 

Technology once the contract is awarded. 
b) Term of contract as specified in the scope of work shall commence with the formal date of award and shall not 

exceed thirty-six (36) months. 
c) Proposals will include shipping F.O.B. Destination. 
d) The College obligation hereunder is contingent upon the availability of appropriated funds from which payment 

for contract purposes can be made. 
e) The vendor must comply with the delivery date as specified in the contract.  Failure to comply may result in the 

termination of the contract. 
f) All deliveries will be made during regular working hours, 8:30 a.m. to 4:30 p.m. Monday through Friday.  

Changes thereto must be granted with written approval by the College. 
g) The vendor will be responsible for the delivery of products in first-class condition at the point of delivery and in 

accordance with good commercial practices. 
h) Order of Precedence:  The contract awarded as a result of this RFP shall consist of this RFP, addend to this RFP, 

the vendors bid proposal and the Notice of Award.  Unless specifically stated in this RFP, the Special 
Contractual Terms and Conditions of the RFP and addenda take precedence over the College’s Standard Terms 
and Conditions. 

i) CONTRACT TRANSITION:  In the event that a new contract has not been awarded prior to the contract 
expiration date, as may be extended herein, it shall be incumbent upon the vendor to continue the contract under 
the same terms and conditions until a new contract can be completely operational.  At no time shall this 
transition period extend more than ninety (90) days beyond the expiration of the contract 

j) If awarded a contract your company/vendor will be required to comply with the requirements of P.L. 1975 
c.127. (NJAC 17:27).  

k) Record Retention: Pursuant to N.J.A.C. 17:44-2.2, the vendor shall maintain all documentation related to 
products, transactions or services under this contract for a period of five years from the date of final payment.  
Such records shall be made available to the New Jersey Office of the State Comptroller upon request. 

 
5) PROPOSAL EVALUATION: 

 
Evaluation committee - Bid proposals may be evaluated by a committee composed of members of the institution 
Unit/Department responsible for managing the service, the institution’s Purchasing Department and other institution 
employees. 
 
Proposals will be judged by the following criteria: 
a) Experience of the vendor in the commodity being bid. 



b) The ability of the vendor to efficiently, accurately, and successfully perform the required services essential to 
this contract. The vendor’s performance history with regards to these services will be used in the evaluating 
whether or not to award the contract to that vendor. 

c) A vendor’s response to all specification requirements in sufficient detail for the evaluator(s) to analyze the 
proposal and make sound judgments about it. 

d) Vendor’s diversity in team and subcontractors (if any) selected for this project. 
e) Price.  The College of New Jersey reserves the right to evaluate price(s) and award contracts, based on the 

present worth analysis when it is determined to be most advantageous to the College.  Vendor’s should submit 
prices exactly as instructed. The College reserves the right to request all vendors to explain the method used to 
arrive at any or all prices.  The College reserves the right to require vendors to provide a schedule of values of 
their bid price upon request.  If it is discovered that there is an arithmetic disparity between the unit price and 
the total extended price, the unit price shall prevail.  If there is any other ambiguity in the pricing other than a 
disparity between unit price and extended price and the vendor’s intention is not readily discernible from other 
parts of the bid proposal, the Executive Director of Procurement Services may seek clarification from the 
vendors to ascertain the true intent of the bid. 
 

6) BEST AND FINAL OFFER (BAFO): 
 
The College of New Jersey reserves the right, at any time prior to the award of a Contract and for any reason, to 
request and consider "best and final" proposals from one or more of the vendor’s who have submitted a proposal. 
The number of vendor’s allowed to submit "best and finals" and the scope of the "best and finals" shall be 
determined solely by The College of New Jersey. No vendor has a right to submit a "best and final.” 
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Media & Technology Support Services 

http://www.tcnj.edu/~mtss 

 

The College of New Jersey 

2000 Pennington Road 

Forcina Hall 123 

Ewing, NJ 08628 

 

 

Office of Media & Technology Support Services 
Audio & Video Standard Bid Documentation 



Office of Media & Technology Support Services 
  

 

 

Last Updated: 1/12/2023 

 

Project Completion Date is to be determined at a pre-bid meeting with all contractors in attendance.  If no 

pre-bid is held, then the project completion date will be communicated directly with the winning bidder. 

 

Winning Bidder must provide references of at least 5 previously completed projects of similar scope 

 

DESCRIPTION OF WORK 

 

The Contractor shall provide labor, materials and equipment necessary to provide complete audiovisual 

systems defined in this specification. The Contractor shall be responsible for delivering a turnkey system to 

the Owner.  The date of the project will be identified upon the availability of the spaces.  

 

The Contractor shall support the General Contractor and the Owner in their effort to complete the project in 

accordance with the schedule provided by the General Contractor. Contractor is required to participate in 

all weekly construction meetings as a full member of the project team from the commencement of their 

contract through the conclusion of audiovisual system testing and acceptance.    

 

The Contractor shall generate all shop drawings and information for the complete installation and wiring of 

all components of the audiovisual systems. The Contractor shall provide (or sub- subcontract) for the onsite 

installation and wiring, and shall provide ongoing supervision and coordination during the implementation 

phase. 

 

The Contractor shall be responsible for the initial and final adjustments of the systems as herein prescribed 

and shall provide all test equipment for the system checkout and acceptance tests. The Contractor shall 

provide on the job training in the operation and maintenance of the systems for personnel designated by the 

Owner. 

 

CONTRACTOR Supplier/Installer is required to provide client training in the operation and maintenance 

of the systems for personnel designated by the Owner. 

 

The Contractor is responsible to provide all installation and programming related to the project. 

 

EQUIPMENT REQUIREMENTS 

 

*Epson must include 5th year warranty and extra lamp.  Any additional paperwork is to be completed and 

submitted by the contractor.  In the case that the contractor does not submit the warranty documents and 

repairs are needed, TCNJ shall not be responsible for the cost of the repair. 

 

TCNJ reserves the right to add or remove additional warranty as deemed necessary 

 

CABLE INSTALLATION 

 

Where any cabling is to be installed above ceiling, cable tray, D-rings, J-hooks, or other approved 

attachment device must be used.  Cabling may not be placed directly on the ceiling tiles and may not be 

attached to utility piping, other cabling, or affixed in any way to anything other than approved cable 

hangers. 

 

A 6ft service loop shall be left above the display device (above ceiling grid) in case of future re termination 

purposes. A 3ft service loop shall be left inside the instructors’ workstation in case of future re termination 

purposes. All cable pulls shall be continuous.  No splice of cable shall be deemed acceptable 

 

A laminated cabling legend shall be placed inside each installation to reflect the label definitions and 

destinations. 



Office of Media & Technology Support Services 
  

 

 

Last Updated: 1/12/2023 

 

 

All cables, regardless of length, shall be marked with wrap-around number or letter cable markers at both 

ends. There shall be no unmarked cables at any place in the system. Marking codes used on cables shall 

correspond to codes shown on drawings and or run sheets. All inter-rack cabling shall be neatly strapped, 

dressed, and adequately supported. Terminal blocks, boards, strips, or connectors, shall be furnished for all 

cables which interface with racks, cabinets, consoles, or equipment modules. 

 

All cables shall be grouped according to the signals being carried. In order to reduce signal contamination, 

separate groups shall be formed for the following cables: 

 

a. ELECTRICAL POWER 

b. CONTROL & NETWORKING 

c. VIDEO 

d. AUDIO 

 

As a general practice, all power cables, control cables and high level cables shall be run on the left side of 

an equipment rack as viewed from the rear. All other cables shall be run on the right side of an equipment 

rack, as viewed from the rear. 

 

For this project, the owner requires the Contractor to use CL2P, plenum rated cables where home run 

conduits are NOT provided for the audiovisual system or above finished ceilings. Unless otherwise called 

for in these specifications and drawings, the following cables, or their approved CL2P equivalents, shall be 

used in these systems: 

 

e. AUDIO (MIC/LINE) BELDEN 8451 

f. LOUDSPEAKER WEST PENN 252xxx SERIES 

g. VIDEO (LOW RESOLUTION) WEST PENN 25819 

h. REMOTE CONTROL NETWORK LIBERTY AXLINK OR CRESNET 

i. RF/CATV WEST PENN 25806 

j. CRESTRON DM-CBL-8G-P 

 

All cables (except video and pulse cables which must be cut to an electrical length) shall be cut to the 

length dictated by the run. No splices shall be permitted in any pull boxes without prior permission of the 

Owner. For equipment mounted in drawers or on slides, the interconnecting cables shall be provided with a 

service loop of appropriate length. 

 

 No cable shall be installed with a bend radius less than that recommended by the cable manufacturer. 

Provide certification documentation that the Contractor has tested their installed wiring and 

connectivity per industry standards, specifically telecommunications cabling e.g. Category UTP and optical 

fiber cabling. All terminations and cabling shall be neatly dressed, properly labeled using nylon wire ties. 

 

UTP Category cable.  Provide UTP category cables for all Ethernet connection part of the AV System 

including horizontal cables, patch cords and station cords.  All cables part of the AV system shall be 

included in the same warranty as all cables provided.  Color jacket for non-control UTP cable shall be blue.  

Color jacket for UTP for control purposes shall be orange 

 

CONNECTION PLATE RECEPTACLES:  
 
Unless otherwise detailed herein, the following types of panel receptacles shall be used on all connection 

boxes, panels, plates, and wire ways: 
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Audio (microphone) - XLR3 female type, or as indicated. Wall plate inputs shall be female connectors. 

Wall plate outputs shall be male connectors. Portable cabling shall include male and female connectors.  

 

Audio (line level) - XLR3 female type, or as indicated. Wall plate inputs shall be female connectors. Wall  

plate outputs shall be male connectors. Portable cabling shall include male and female connectors. 

 

Audio (loudspeaker level) - Polarized locking connector, Neutrik Speakon or approved equal. Wall plate 

inputs and outputs shall be female connectors. Portable cabling shall include male connectors at each end. 

 

Production Intercom – XLR3 male type. 

 

Video - BNC type. Wall plate inputs and outputs shall be female connectors. Portable cabling shall include 

male connectors at each end.  

 

Component (Y+Pb/Cb+Pr/Cr), BNC wall plate receptacle with color washers of Green (Y),Blue (Pb/CB) 

and Red (PrCr). Use of RCA phono style connector with integral color coding will be permitted if approved 

by TCNJ. 

 

Control Network – XLR4 Female or RJ45 female. Wall plate inputs and outputs shall be female 

connectors. Portable cabling shall include male connectors at each end. 

 

Control RS232 - SubD9 type. Wall plate inputs and outputs shall be female connectors. Portable cabling 

shall include male connectors at each end. 

 

VGA or analog PC video: Sub-D style, 15-pin type. Wall plate connectors shall always be female. Cabling 

shall be male connectors on each end. 

 

CRESTRON Digital Media cable shall be terminated male RJ45 connectors approved for their DM cable 

products. 

 

DVI-I and DVI-D. Wall plate connectors shall always be female. Cabling shall be male connectors on each 

end. 

 

HDMI – mating HDMI. Wall plate connectors shall always be female. Cabling shall be male connectors on 

each end. 

 

GROUNDING PROCEDURES 

 

In order to minimize problems resulting from improper grounding, and to achieve maximum signal-to-

noise ratios, the following grounding procedures shall be adhered to: 

  

A. SYSTEM GROUNDS: A single primary "system ground" shall be established for the systems in each 

particular area. All grounding conductors in that area shall connect to this primary system ground. The 

system ground shall be provided in the audio equipment rack for the area and shall consist of a copper bar 

of sufficient size to accommodate all secondary ground conductors. A copper conductor, having a 

maximum of 0.1 Ohms total resistance, shall connect the primary system ground bar to the nearest metallic 

electrical conduit of at least 2 inches in diameter. The Contractor shall be responsible for determining if the 

metallic conduit is properly electrically bonded to the building ground system.  

 

B. SECONDARY SYSTEM GROUNDING CONDUCTORS shall be provided from all racks, audio 

consoles and ungrounded audio equipment in each area, to the primary system grounding point for the area. 

Each of these grounding conductors shall have a maximum of 0.1 Ohms total resistance. Under no 
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conditions shall the AC neutral conductor, either in the power panel or in a receptacle outlet, be used for a 

system ground. 

 

C. AUDIO CABLE SHIELDS: All audio cable shields shall be grounded at one point only. There are no 

exceptions. For inter and intra-rack wiring this requires that the shield be connected at one end only. For 

ungrounded portable equipment, such as microphones, the shield shall be connected at both ends but 

grounded at only one end. 

 

D. VIDEO RECEPTACLES: All video receptacles that are provided and installed by the Contractor shall 

be insulated from the mounting panel, outlet box, or wireway. Unless otherwise detailed herein, this shall 

be accomplished by using insulated-from-panel type receptacles. 

 

E. GENERAL: Because of the great number of possible variations in grounding systems, it shall be the 

responsibility of the Contractor to follow good engineering practice as outlined by EIA/TIA and 

recommended by BICSI and INFOCOMM. Deviation from these practices is permitted only when 

necessary to minimize crosstalk and to maximize signal-to-noise ratios in the audio, video, and control 

systems. 

 

SYSTEM DOCUMENTATION 

 

Winning Bidder shall provide two (2) system documentation USB drives to include all user’s manuals 

(PDF file format), system operating instructions (Microsoft Word file format), all control system software, 

firmware, ir/serial/control drivers, compiled and un-compiled source code warranty statement, certificate of 

completion, system drawings and equipment list (quantity, description, serial number and model number in 

Microsoft Excel file format). Additionally, all users’ manuals and other printed documents should be bound 

and submitted.  On any project that includes multiple rooms, the winning bidder shall also provide TCNJ an 

accurate list of serial numbers in a room by room format in Microsoft Excel format.    

 

The Contractor will submit a “Certificate of Completion” to assure that the system has passed all tests and 

is fully functional, at which time TCNJ must concur to validate certificate 

 

TRAINING 

 

Upon official completion of the project, if requested TCNJ shall be provided with up to 2 separate training 

sessions that shall be provided by the contractor.  TCNJ reserves the right to video and audio record these 

sessions for use at a later event 

 

ADDITIONAL WORK 

 

Additional Information and Project Scope:  

 

All floor boxes, table boxes, conduits, wire ways, connection boxes, pull boxes, junction boxes, and outlet 

boxes permanently installed in walls, floors, and ceilings are either existing or provided new by others.  

 

Access to Work Area:   

 

The Contractor will provide any and all necessary human & equipment lift devices and/or scaffolding in 

order to install the specified equipment. 
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Protection of Existing Building: 

 

Protect existing construction and finishes to remain against damage and soiling during selective 

demolition.  The Contractor shall provide any and all protective coverings in order to protect the facility 

(floors, walls, ceilings, furnishings, carpets, air vents, etc.) from being damaged or exposed to construction 

dust and debris during selective demolition and installation.  The Contractor is responsible for any damage 

to the floors, walls, ceilings, furnishings, carpets, air vents, etc., and will be required to repair any damages 

to College’s satisfaction at no additional cost to the College.   

 

Cleaning: 

 

Clean all adjacent structures and surfaces of dust, dirt, and debris caused by selective demolition 

operations. Return adjacent areas to condition existing before selective demolition operations began. 

 

PROGRAMMING REQUIREMENTS 

 

Control system programmers must have a minimum of 10 years programming professionally with 

preference to those with experience in higher education environments.  If Crestron is the specified control 

system, individuals must demonstrate Crestron Fusion experience and provide reference to completed 

Fusion projects within the past two years. 

 

Provide programming and design services for all touch panel GUIs and un-compiled code to support all 

control functions as defined or implied in this specification. Vendor is required to provide additional 

control system programming services during a period of 120 days following system acceptance. 

 

Control system touch panel and web interfaces design shall be submitted to TCNJ for review prior to 

installation. 

 

Control System Programming shall include: 

a. All pages shall include Master audio level control functions including bar-graph indicator for 

video source, program audio, projector blank and volume mute. 

b. Video Projector power on, power off, and image mute  

c. Display source input selection for dedicated PC, laptop, document camera, , Blu-Ray, BYOD, 

etc 

d. Display PC image setup 

e. AV and Stereo audio signal source routing functions 

f. Blu Ray/DVD player control functions: play, stop, pause, forward and reverse; DVD functions 

for chapter forward and chapter reverse, open & close, etc 

g. Audio volume controls for program audio and microphone level (if applicable) 

h. Provide programming to allow control processor and Room Scheduling display to interface with 

Owner provided scheduling software.(if room scheduling is applicable) 

i. Light & Shade controls (if applicable) 

 

TCNJ reserves the right to provide the winning bidder with the touch panel layout that shall be followed 

unless exception granted.  Should TCNJ deems the touch panel design unacceptable, the winning bidder 

shall make all changes requested by TCNJ in a timely fashion 

 

If the touch panel changes are still not acceptable, TCNJ reserves the right to have the programmer of their 

choice complete the project at no additional cost to TCNJ   Any and all additional costs incurred shall be 

covered by the winning bidder. 

 



Office of Media & Technology Support Services 
  

 

 

Last Updated: 1/12/2023 

 

The Contractor will meet with the Owner during the construction process and agree on the additional 

features that will be used by the Owner on the project. 

 

The Contractor shall assemble and program the Presentation System at their facility to verify functionality 

and “de-bug” before delivery to TCNJ.  The Contractor will work with TCNJ personnel to prove 

functionality at their facility and work any modifications/custom alterations necessary in the “de-bug” 

process.  When the System is deemed fully functional the Contractor will provide a copy of the control 

programming code to be fully owned by TCNJ. 
 

When applicable, the source code shall contain Crestron Fusion module.  This module shall be setup to 

accurately record various device usages, projector lamp hours, polling of projector for security purposes 

and notification if projector stops responding via email.  Programming shall also include an inactivity timer 

set for 4 hours.  If no activity is sensed on the panel after 4 hours, the system shall shut down properly.  

This function shall also include a recorded wave file loaded to the touch panel in order to warn the user of a 

system shut down.  A 30 second window from the time of the warning to the actual system shut down shall 

also be included. The source code shall also contain a projector security module.   

 

This module must be tied into TCNJ’s RAMS system and shall show Alert status if the projector loses 

communication.  The XPanel / EXE interfaces shall replicate all sources, functionalities and sub menus of 

the physical touch panel.  TCNJ requires access to all hard and soft buttons on the XPanel / EXE interfaces. 

 

PROJECT SPECIFIC SOURCE CODE OWNERSHIP 

 

Definition of project specific source code: Project specific source code includes all source code created to 

generate an executable file to be intended to run in any equipment used in the installation of the AV 

systems.  Examples of project specific source code include source code used to generate executable files for 

control processors, DSP processors and touch panels.  Project specific source code does not include source 

code used to create programming tools and compilers or source code used to generate operating systems or 

application programs running in PC based workstations 

 

Ownership: Any project specific source code used in this project shall remain the exclusive property of the 

Owner (The College of New Jersey).  By accepting the contract to perform the work included in this 

project, the AV systems installer or designer and any other companies working creating project specific 

code during this project relinquish the right of ownership of this source code, and waive any licensing fees 

or royalties for the use of source code by the Owner or any company authorized by the Owner to perform 

changes in the source code after the project is substantially completed.  

 

The AV systems installer or designer and any other companies shall provide to TCNJ all un-compiled 

control system code and all compiled control system code, modules, IR drivers, web pages, mobile project 

and touch panel layouts. 

 

REMOTE ASSET MANAGEMENT SOFTWARE 

 

General: The Remote Asset Management Software (RAMS) is another tool that will be provided to the 

owner to control the AV system.  The RAMS shall be able to provide the functionality described in these 

paragraphs below .  The source code shall contain Crestron Fusion module.  This module shall be setup to 

accurately record various device usages, projector lamp hours, polling of projector for security purposes 

and notification if projector stops responding via email.  Programming shall also include an inactivity timer 

set for 5 hours.  If no activity is sensed on the panel after 5 hours, the system shall shut down properly.  

This function shall also include a recorded wave file loaded to the touch panel in order to audibly warn the 

user of a system shut down.  A 30 second window from the time of the warning to the actual system shut 

down shall also be included. The source code shall also contain a projector security module.  This module 
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must be tied into TCNJ’s RAMS and shall show Alert status if the projector loses communication.  TCNJ 

requires access to all hard, soft buttons and all soft menus on the XPanel & EXE interfaces. 

 

The RAMS selected by TCNJ for all projects is Crestron Fusion 

 

Programmers of Crestron system using Simpl Windows shall follow the IDs referenced herein for 

programming : 

  

a. Fusion ID = 03 

b. XPanel Control = 04 

c. EXE files = 10 

 

At a minimum all AV systems shall have the following monitoring features through the RAMS : 

  

a. DVD/Blu-Ray: Usage: start time, stop time and cumulative use 

b. Laptop Usage : start time, stop time and cumulative use 

c. Document camera : start time, stop time and cumulative use 

d. Resident Computer: start time, stop time and cumulative use  

e. Aux Inputs: (Composite Video, HDMI) start time, stop time and cumulative use 

f. Projector lamp usage hours  

g. CATV Usage : start time, stop time and cumulative use 

h. Volume Level status 

i. Volume Mute 

j. Display Power  

k. System Power 

l. Projector filter usage hours (if available) 

 

At a minimum all AV systems with control processors shall provide the following alarms 

  

a. Projector lamp approaching 95% of estimated life 

b. Projector lamp bad (if reported by projector) 

c. Projector not responding to RS-232/IP commands 

 

At a minimum, the programmer shall follow the current TCNJ standard listed below with regards to 

Crestron Fusion 

 

  Digital Joins: 

PC = 50 

LAPTOP = 51 

DOCUMENT CAMERA = 52 

TV TUNER = 53 

DVD = 54 

AUX HDMI = 55 

AUX Video = 56 

PROJECTOR NO RESPONSE = 60 

PROGRAM VOLUME MUTE = 61 

PROJECTOR ALARM WIRE BROKEN = 62 

 

Analog Joins: 

SECOND DISPLAY LAMP HOURS = 50 (If a dual projection room) 

PROGRAM AUDIO LEVEL = 51 
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Computer Based User Interface: 

 

General: The computer based user interface (CBUI) is another way for the Owner to control the AV 

Systems.  This interface is in the form of a computer software program with the following requirements: 

 

a. Needs to be an executable file capable of running in any Windows based PC 

b. One file per controllable room is required 

c. Needs to have the same user functions available inside the room in touch screens and keypads 

d. The “look” and layout of the interface shall be the same as the touch screen / keypads located 

in the room 

 

SYSTEM SUPPORT 

 

SERVICE AND MAINTENANCE 

 

 WARRANTY PERIOD: During the initial one-year warranty period, the audiovisual contractor shall 

provide onsite service, repair and maintenance for the audiovisual system. First year service and 

maintenance shall be provided at a fixed price, regardless of the number of service visits required to 

maintain system operation and performance, including video projector alignment.  

 

FIRST YEAR SERVICE AND MAINTENANCE consists of telephone support and assistance, on-site 

services and preventative maintenance inspections. In all cases, the audiovisual vendor shall provide 

knowledgeable and capable staff technicians in the performance of all tasks required. 

 

TELEPHONE ASSISTANCE: Vendor shall respond via telephone within two hours to any request for 

service. This first contact should outline the nature of the problem or functional anomaly. The vendor shall 

make available an individual knowledgeable with the installed system who can address specific system 

issues described by system operators. 

 

ON-SITE SERVICE: The vendor shall provide capable technicians for on-site service of systems 

equipment or control software. In all cases, the technicians dispatched must be familiar with the installed 

system with complete knowledge of the products used in the systems configuration, including, but not 

limited to, a Crestron certified programmer. Technicians dispatched must have complete 

ability to address the nature of the system anomaly or performance difficulty described. The contractor 

shall respond to all on-site service requests within 24 hours, which shall be interpreted as dispatching a 

technician on the next business day. 

 

ADVANCED REPLACEMENT: Under this contract, the Owner anticipates the purchase of select 

equipment as advanced replacement or spare equipment to be housed at the Owner’s site. In the event that 

other products fail during the warranty period, the Contractor shall make every attempt to secure Advanced 

Replacement equipment from the manufacturer of the failed product so as to reduce the amount of down-

time of the system, 

 

PREVENTATIVE MAINTENANCE INSPECTIONS (PMI): This service shall include a minimum of 

three (3) visits at regular intervals to perform operation checks of the equipment, to clean recording heads, 

screens, projector lenses and other critical surfaces, to lubricate moving parts as recommended by the 

respective manufacturers and to adjust and align projectors to maintain optimum registration and focus. 

Additional service visits, above the two visits above, are included in the first-year warranty, subject to the 

time response obligations outlined above. No limit to the quantity of service visits is expressed or implied. 
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EMERGENCY SERVICE PROVISION: During the first-year service contract, the vendor may be called 

upon to provide on-site service on an emergency basis. For whatever reasons, the Owner may request a 

qualified technician perform on-site service within the shortest time frame possible. For purposes of this 

cost proposal, provide a per visit rate for a four-hour minimum service call with on-site response within 4 

hours from notification.  

 

SYSTEM OPERATOR REQUIREMENT: Provide a system technician and a certified control 

Programmer during the first two days of classes for emergency repair actions. Coverage shall be required 

for a minimum of 8 hours per day for the two days identified by the Owner. 

  

GUARANTEE RETURN TO SERVICE 

The following equipment will be guaranteed returned to service:  In the case that the direct replacement is 

not available, the contractor will make any and all changes to the control system to reflect the replacement 

at no charge to TCNJ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Projectors/Displays One (1) business day following initial call-in by TCNJ 

Interfaces One (1) business day following initial call-in by TCNJ 

Entire Audio System One (1) business day following initial call-in by TCNJ 

All Power Amps One (1) business day following initial call-in by TCNJ 

Entire Control system -Crestron One (1) business day following initial call-in by TCNJ 
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Roscoe Student Services AV Package 

6/13/23 

Installation shall be completed prior to August 24, 2023

 Discount Payment Terms:       
        
Price quotes are firm through issuance of contract until the following date: ________________________     
      
   Company Name: __________________________________  
      
   Bidders Signature: __________________________________  

Room Numbers 212 

Manufacturer Model Description Qty Unit Cost Total 

NEC E658 Flat Panel Display – 65” 1 

Visix VX-S-CPO Axis TV Media Player Software 1 

Visix VX-S-SMX Annual Support 1 

Chief PAC526F Back box 1 

Chief TS525TU Dual Swing Arm Mount 1 

Cables, Connectors, Hardware 

Installation 

Room Numbers 201, 202, 209, 210, 211 

Manufacturer Model Description Qty Unit Cost Total 

NEC E558 Flat Panel Display – 55” 5 

Chief PAC526F Back box 5 

Chief TS525TU Dual Swing Arm Mount 5 

Logitech Meetup All in one Web Camera 5 

Logitech TV Mount XL Camera Mount 5 

Mersive SP-8000-E3 Solstice POD with 3 year subscription 5 

Crestron MP-WP152-W HDMI Wall Pate 5 

Crestron BPCI-8 Wall mount Crestron controller 5 

Cables, Connectors, Hardware 

Installation & Programing 

Project Total 



Mandatory Documents 

FORM # TITLE OF FORM 

1 MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

2 OWNERSHIP DISCLOSURE FORM 

3 NON-COLLUSION STATEMENT 

4 SOURCE DISCLOSURE FORM 

5 DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN FORM 

6 NON-INVOLVEMENT IN PROHIBITED ACTIVITIES IN RUSSIA OR BELARUS FORM 

7 VENDOR QUALIFICATION SHEET 



MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 (P.L. 1975, C.127), N.J.A.C. 17:27

GOODS, PROFESSIONAL SERVICES AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant 
for employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or 
sexual orientation, gender identity or expression, disability, nationality or sex. Except with respect to 
affectional or sexual orientation and gender identity or expression, the contractor will ensure that equal 
employment opportunity is afforded to such applicants in recruitment and employment, and that employees 
are treated during employment, without regard to their age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
Such equal employment opportunity shall include, but not limited to the following: employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other 
forms of compensation; and selection for training, including apprenticeship. The contractor agrees to post 
in conspicuous places, available to employees and applicants for employment, notices to be provided by 
the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause.  

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees 
placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for 
employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional 
or sexual orientation, gender identity or expression, disability, nationality or sex.  

The contractor or subcontractor will send to each labor union, with which it has a collective bargaining 
agreement, a notice, to be provided by the agency contracting officer, advising the labor union of the 
contractor's commitments under this chapter and shall post copies of the notice in conspicuous places 
available to employees and applicants for employment.  

The contractor or subcontractor where applicable, agrees to comply with any regulations promulgated by 
the Treasurer pursuant to N.J.S.A. 10:5-31 et seq. as amended and supplemented from time to time and the 
Americans with Disabilities Act. 

The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goals 
established in accordance with N.J.A.C. 17:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, 
but not limited to, employment agencies, placement bureaus, colleges, universities, labor unions, that it 
does not discriminate on the basis of age, creed, color, national origin, ancestry, marital status, affectional 
or sexual orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue 
the use of any recruitment agency which engages in direct or indirect discriminatory practices.  

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all 
personal testing conforms with the principles of job-related testing, as established by the statutes and court 
decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal 
court decisions. 



In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all 
procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken 
without regard to age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex, consistent with the statutes and court decisions 
of the State of New Jersey, and applicable Federal law and applicable Federal court decisions. 

The contractor shall submit to the public agency, after notification of award but prior to execution of a 
goods and services contract, one of the following three documents: 

1. Letter of Federal Affirmative Action Plan Approval

2. Certificate of Employee Information Report

3. Employee Information Report Form AA302 (electronically provided by the Division and
distributed to the public agency through the Division’s website at
http://www.state.nj.us/treasury/contract_compliance)

The contractor and its subcontractor shall furnish such reports or other documents to the Division of Public 
Contracts Equal Employment Opportunity Compliance as may be requested by the Division from time to 
time in order to carry out the purposes of these regulations, and public agencies shall furnish such 
information as may be requested by the Division of Public Contracts Equal Employment Opportunity 
Compliance for conducting a compliance investigation pursuant to Subchapter 10 of the 
Administrative Code at N.J.A.C.17:27.

Sample Certificate of Employee Information Report 
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CERTIFICATION OF NON-INVOLVEMENT IN PROHIBITED ACTIVITIES 
IN RUSSIA OR BELARUS

FORM # 6

The College of New Jersey 
PO Box 7718

Ewing, NJ 08628-0718
BID SOLITICATION TITLE
BID SOLITICATION NO.

Pursuant to N.J.S.A. 52:32-60.1, et seq. (P.L. 2022, c. 3) any person or entity (hereinafter “Vendori”) that seeks to enter into or renew a 
contract with a State agency for the provision of goods or services, or the purchase of bonds or other obligations, must complete the 
certification below indicating whether or not the Vendor is engaged in prohibited activities in Russia or Belarusii.  If the Department of the 
Treasury finds that a Vendor has made a certification in violation of the law, it shall take any action as may be appropriate and provided 
by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in 
default and seeking debarment or suspension of the party.  

CERTIFICATION

I, the undersigned, certify that I have read the definition of “Vendor” below, and have reviewed the Department of the Treasury’s list of 
Vendors engaged in prohibited activities in Russia or Belarus, and having done so certify: 

(Check the Appropriate Box)

A. 
That the Vendor is not identified on the Department of the Treasury’s list of Vendors engaged in prohibited activities in 
Russia or Belarus.  

OR

B. 
That I am unable to certify as to “A” above, because the Vendor is identified on the Department of the Treasury’s list of 
Vendors engaged in prohibited activities in Russia and/or Belarus.

OR

C.
That I am unable to certify as to “A” above, because the Vendor, though not identified on the Department of the Treasury’s 
list of Vendors engaged in prohibited activities in Russia or Belarus, is engaged in prohibited activities in Russia or Belarus. 
A detailed, accurate and precise description of the Vendor’s activity in Russia and/or Belarus is set forth below.  
Description of Prohibited Activity (Attach Additional Sheets If Necessary.)

Additional Certification of Federal Exemption and/or License 
(Complete only if appropriate)

D. I, the undersigned, certify that Vendor is currently engaged in activity in Russia and/or Belarus, but is doing so consistent
with federal law and/or regulation and/or license.  A detailed description of how the Vendor’s activity in Russia and/or
Belarus is consistent with federal law, or is within the requirements of the federal exemption and/or license is set forth
below. (Attach Additional Sheets If Necessary.)

Signature of Vendor’s Authorized Representative Date

Print Name and Title of Vendor’s Authorized Representative Vendor’s FEIN

Vendor’s Name Vendor’s Phone Number

Vendor’s Address (Street Address) Vendor’s Fax Number

Vendor’s Address (City/State/Zip Code) Vendor’s Email Address 

Definitions
i Vendor means: (1) A natural person, corporation, company, limited partnership, limited liability partnership, limited liability company, business association, sole 
proprietorship, joint venture, partnership, society, trust, or any other nongovernmental entity, organization, or group; (2) Any governmental entity or instrumentality of a 
government, including a multilateral development institution, as defined in Section 1701(c)(3) of the International Financial Institutions Act, 22 U.S.C. 262r(c)(3); or (3) 
Any parent, successor, subunit, direct or indirect subsidiary, or any entity under common ownership or control with, any entity described in paragraph (1) or (2).
ii Engaged in prohibited activities in Russia or Belarus means: (1) companies in which the Government of Russia or Belarus has any direct equity share; (2) having 
any business operations commencing after the effective date of this act that involve contracts with or the provision of goods or services to the Government of Russia 
or Belarus; (3) being headquartered in Russia or having its principal place of business in Russia or Belarus, or (4) supporting, assisting or facilitating the Government 
of Russia or Belarus in their campaigns to invade the sovereign country of Ukraine, either through in-kind support or for profit.



ORM 7

Vendors are required to submit evidence of qualifications to meet all requirements as required by the Office of
Finance & Business Services at The College of New Jersey by providing the information listed below. Vendors must 
comply with the College’s terms and conditions available on the Purchasing website. 

If this information is being requested as part of an RFP or RFQ, vendors may be requested to furnish additional 
information for clarification purposes. This will in no way change the vendor's original proposal.

All vendors are encouraged to register with the State of New Jersey, Division of Purchase and Property via NJSTART. 

TO BE COMPLETED BY VENDOR

1. Please list the types of commodities that your company can provide.

A. 

B.

C.

2. The number of years your firm has been providing these services. Year(s)

3. Location of vendor's office and personnel that will be responsible for managing contract/service:

Name:   

Title:   

Telephone Number:   

Email Address:   

Street Address:   

City/State/Zip:   

Federal Identification Number: __________________

4. Does your firm have a New Jersey Business Registration Certificate?    Yes No 
If yes, please attach a copy of the certificate. If you would like to register, visit the State website here.

5. Is your firm registered under any of the following categories in the State of New Jersey? If yes, please attach a copy
of the certificate or certification statement from the New Jersey Division of Revenue and Enterprise Services.
If no and you would like to register, please contact the New Jersey Division of Revenue and Enterprise Services at
609-292-2146.

Small Business Enterprise (SBE): Yes No 

Women-Owned Business Enterprise (WBE): Yes No 

Minority-Owned Business Enterprise (MBE): Yes No 

Veteran-Owned Business (VOB): Yes No 

Disabled Veteran-Owned Business (DVOB): Yes No 



VENDOR QUALIFICATIONS- continued

Under NJ Executive Order 34, TCNJ is responsible for soliciting demographic, ethnic, and gender information from its 
vendors. Your response, however, is strictly voluntary. Please be advised that any contracting decisions made by 
TCNJ will not be influenced in any way by your decision to provide the above information. TCNJ is required to seek the 
following information from each firm under contract with us: 

1. Is more than fifty percent (50%) of your company minority owned     Yes No 
(African-American, Hispanic, Asian, and/or Native American)

2. Is more than fifty percent (50%) of your company woman owned?    Yes No 

3. What is the ethnicity of the owner of your company: (check applicable according to 51% ownership)

Asian American 

Multiple Ethnicities

Non-Minority 

Hispanic American 

African American 

Caucasian American Female 

Native American 

Unspecified 

11. Please provide a list of former or present clients. Also, indicate the name of a contact person and telephone number
for reference purposes. Any personnel from The College of New Jersey listed as a reference will not be
considered a valid reference.

A. Client Name:

Contact Name:

Telephone Number:

Email Address:

B. Client Name:

Contact Name:

Telephone Number:

Email Address:

C. Client Name:

Contact Name:

Telephone Number:

Email Address:



VENDOR QUALIFICATIONS- continued 

12. Please answer the questions below related to your prior experience If any of the responses are yes, attach a summary of
details on a separate sheet.

Has the bidder: 
a. been found, though either court adjudication, arbitration, mediation, or other contractually stipulated

alternate dispute resolution mechanism, to have: failed to provide or perform goods or services; or
failed to complete the contract in a timely manner; or otherwise performed unsatisfactorily under a
prior contract with the contracting unit?     Yes      No

b. defaulted on a contract, thereby requiring the local unit to utilize the services of another contractor to
provide the goods or perform the services or to correct or complete the contract or requiring the local
unit to look to the bidder’s surety for completion of the contract or tender of the costs of completion?

Yes No

c. been debarred or suspended from contracting with any of the agencies or departments of the executive
branch of the State of New Jersey at the time of contract award, whether or not the action was based
on experience with the contracting unit.     Yes      No

Firm Name: 

Signature: 

Title: 

Date: 



 
 

 

GENERAL TERMS AND CONDITIONS 

Unless the vendor is specifically instructed otherwise or specifically deleted on this form, the following terms and conditions 

apply to all contracts or purchase agreements made with The College of New Jersey. These terms are in addition to any 

terms and conditions set forth in a solicitation and should be read in conjunction with same unless specifically indicated 

otherwise. If applicable, these terms and conditions shall also incorporate as if fully set forth herein the attached Rider for 

Purchases Funded, In Whole or In Part, By Federal Funds. In the event that the vendor would like to present terms and 

conditions that are in conflict with these terms and conditions or proposes changes or modifications or takes exception to any 

of The College’s terms and conditions, the vendor must present those conflicts in writing prior to the submission of their 

proposal/bid for the required goods/services. Any conflicting terms and conditions that the College is willing to accept will 

be reflected in writing. Any cross out or change in the College's terms and conditions at time of proposal/bid submission 

may be a factor in determining an award of contract or purchase agreement. 

 

Vendors are notified by this statement that all terms and conditions will become a part of any contract or order awarded as a 

result of a request for proposal whether stated in part, in summary, or by reference. In the event a vendor's terms or 

conditions conflict with a State law and/or the College's terms and conditions, the State law or College's terms and conditions 

will prevail. 

 

The vendor’s status pursuant to all contracts or purchase agreements shall be that of an independent contractor and not of an 

employee of The College or the State of New Jersey. 

 

1. STATE LAW REQUIRING MANDATORY COMPLIANCE BY ALL VENDORS 
 

1.1 CORPORATE AUTHORITY-N.J.S.A. 14A:13-3 requires that all corporations be authorized to do business in the State 

of New Jersey. Corporations incorporated out of the State must file a Certificate of Authority with the Secretary of State, 

Department of State, State House, Trenton, New Jersey. 

 

1.2 ANTI-DISCRIMINATION-All parties to any contract with The College of New Jersey agree not to discriminate in 

employment and agree to abide by all anti-discrimination laws including those contained in N.J.S.A 10:2-1 through 10:2-4, 

N.J.S.A. 10:5-1 et seq. and N.J.S.A. 10:5-31 through 10:5-38, and all rules and regulations issued thereunder. The vendor agrees 

that: 

 

A. In the hiring of persons for the performance of work under this contract or any subcontract hereunder, or for 

the procurement, manufacture, assembling or furnishing of any such materials, equipment, supplies or services to be 

acquired under this contract, no contractor, nor any person acting on behalf of such contractor or subcontractor, shall, 

by reason of race, creed, color, national origin, ancestry, marital status, gender identity or expression, affectional or 

sexual orientation or sex, discriminate against any person who is qualified and available to perform the work to which 

the employment relates; 

 

B.  No contractor, subcontractor, nor any person on his behalf shall, in any manner, discriminate against or 

intimidate any employee engaged in the performance of work under this contract or any subcontract hereunder, or 

engaged in the procurement, manufacture, assembling or furnishing of any such materials, equipment, supplies or 

services to be acquired under such contract, on account of race, creed, color, national origin, ancestry, marital status, 

gender identity or expression, affectional or sexual orientation or sex; 

 
C.  There may be deducted from the amount payable to the contractor by the contracting public agency, under this 

contract, a penalty of $50.00 for each person for each calendar day during which such person is discriminated against or 

intimidated in violation of the provisions of the contract; and 

 
D.  This contract may be canceled or terminated by the contracting public agency, and all money due or to 

become due hereunder may be forfeited, for any violation of this section of the contract occurring after notice to the 

contractor from the contracting public agency of any prior violation of this section of the contract. 



 

 

1.3 PREVAILING WAGE ACT-The New Jersey Prevailing Wage Act N.J.S.A. 34:11-56.26 et seq. is hereby made a part 

of every contract entered into on behalf of The College of New Jersey except those contracts which are not within the 

contemplation of the Act. The vendor's signature on his proposal guarantees that neither the firm nor any subcontractors 

employed to perform the work covered by his proposal has been suspended or debarred by the Commissioner of the 

Department of Labor and Workforce Development for violation of the provisions of the Prevailing Wage Act and/or the 

Public Works Contractor Registration Acts; the vendor’s signature on the proposal is also his guarantee that he and any 

subcontractors he might employ to perform the work covered by his proposal will comply with the provisions of the 

Prevailing Wage and Public Works Contractor Registration Acts. The College of New Jersey can terminate the contract in 

the event vendor or any subcontractor violates the Prevailing Wage Act. 

 

1.4 WORKER AND COMMUNITY RIGHT TO KNOW ACT-The provisions of N.J.S.A. 34:5A-1 et seq which require 

the labeling of all containers of hazardous substances are applicable to this contract. Therefore, all goods offered for 

purchase to The College must be labeled by the vendor in compliance with the provisions of the Act. 

 

1.5 OWNERSHIP DISCLOSURE-Contracts for any work, goods, or services cannot be issued to any firm unless the 

firm has disclosed the names and addresses of all its owners holding 10% or more of the firm's stock or interest. Refer to 

N.J.S.A. 52:25-24.2. 

1.6 COMPLIANCE-STATE LAWS-It is agreed and understood that any contracts and/or orders placed as a result of this 

proposal shall be governed by and construed in accordance with the laws of the State of New Jersey. The laws of the State of 

New Jersey shall determine the rights and obligations of the parties hereto. 

 

A. Business Registration – Pursuant to N.J.S.A. 52:32-44, the College is prohibited from entering into a 

contract with an entity unless the entity and each subcontractor that is required by law to be named in a 

bid/proposal/contract has a valid Business Registration Certificate on file with the Division of Revenue 

and Enterprise Services within the State Department of the Treasury. 

 

The contractor and any subcontractor providing goods or performing services under the contract, and each 

of their affiliates, shall, during the term of the contract, collect and remit to the Director of the Division of 

Taxation in the Department of the Treasury the use tax due pursuant to the “Sales and Use Tax Act, P.L. 

1966, c. 30 (N.J.S.A. 54:32B-1 et seq.) on all their sales of tangible personal property delivered into the 

State. Any questions in this regard can be directed to the Division of Revenue at (609) 292-1730. Form NJ- 

REG can be filed online at https://nj.gov/labor/handbook/formdocs/FormIntroNJREG.html 
 

B. Public Works Contractor Registration Act - The New Jersey Public Works Contractor Registration Act 

requires all contractors, subcontractors and lower tier subcontractors who bid on or engage in any contract 

for public work as defined in N.J.S.A. 34:11-56.26 be first registered with the New Jersey Department of 

Labor and Workforce Development. Any questions regarding the registration process should be directed to 

the Division of Wage and Hour Compliance at (609) 292-9464 or  
https://www.nj.gov/labor/wagehour/wagehour_index.html. 

 

C. The contractor must comply with all provisions of the Americans With Disabilities Act (ADA), 42 

U.S.C. 12101 et seq. 

 

D. Certification and Disclosure of Political Contributions – Pursuant to N.J.S.A. 19:44A-20.14 et seq. 

(P.L. 2005, c. 51 and EO no. 117), he College is prohibited from entering into contracts exceeding 

$17,500 with individuals or entities that made certain political contributions. Prior to awarding any 

contract or agreement, the vendor shall submit the Certification and Disclosure form to The College, for 

review and approval by the State Treasurer or his designee, certifying that no contributions prohibited by 

either Chapter 51 or Executive Order 117 have been made by the vendor and reporting all contributions the 

vendor made during the preceding four years to any political organization organized under 26 U.S.C.527 of 

the Internal Revenue Code that also meets the definition of a “continuing political committee” within the 

mean of N.J.S.A. 19:44A-3(n) and N.J.A.C. 19:25-1.7. 

 

E. Political Contribution Disclosure – For any contract exceeding $17,500, with the exception of contracts 

awarded as a result of the public advertising for bids, the vendor must comply with the requirements of P.L. 

2005, c.271. 

 

F. Annual ELEC Disclosure - Contractor is advised of its responsibility to file an annual disclosure 

statement on political contributions with the New Jersey Election Law Enforcement Commission (ELEC), 



pursuant to N.J.S.A 19:44A-20.27 (P.L. 2005, c. 271, section 3 as amended) if the contractor receives 

contracts in excess of $50,000 from a public entity in a calendar year. It is the contractor’s responsibility to 

determine if filing is necessary. Failure to so file can result in the imposition of financial penalties by 

ELEC. Additional information about this requirement is available from ELEC at 888-313-3532 or at 

www.elec.state.nj.us. 
 

G. Compliance Codes - The contractor must comply with NJUCC and the latest NEC70, B.O.C.A. Basic 

Building code, OSHA and all applicable codes for this requirement. The contractor will be responsible for 

securing and paying all necessary permits, where applicable. 

 

H. Buy American Act - Pursuant to N.J.S.A 52:32-1 and 52:33-1 et seq., if manufactured items or farm 

products will be provided under this contract to be used in public work or a public contract, they shall be 

manufactured or produced in the United States and the vendor shall be required to so certify provided this 

requirement is not inconsistent with the public interest, the cost not unreasonable, nor the requirement 

impractical. 

 

I. Service Performed in the U.S. – Under N.J.S.A. 52:34-13.2, all contracts primarily for shall be 

performed with the United States, except when the Contracting Officer certifies in writing a finding that a 

required service cannot be provided by a contractor or subcontractor within the United States. 

 

J. Diane B. Allen Equal Pay Act - Pursuant to N.J.S.A. 34:11-56.14, a contractor performing “qualifying 

services” or “public work” to the State or any agency or instrumentality of the State shall provide the 

Commissioner of Labor and Workforce Development a report regarding the compensation and hours 

worked by employees categorized by gender, race, ethnicity, and job category.  For more information 

and report templates see https://nj.gov/labor/equalpay/equalpay.html. 

 

K. Warranty of No Solicitation By Paid Agent - Pursuant to N.J.S.A. 18A:64-6.1, the contractor warrants 

that no person or selling agency has been employed or retained to solicit or secure the contract upon an 

agreement or understanding for a commission, percentage, broker-age or contingent fee, except bona fide 

employees or bona fide established commercial or selling agencies maintained by the contractor for the 

purpose of securing business.  If a breach or violation of this section occurs, the College shall have the 

right to terminate the contract without liability or in its discretion to deduct from the contract price or 

consideration the full amount of such commission, percentage, brokerage or contingent fee. 

 

1.7 COMPLIANCE-LAWS-The vendor must comply with all local, state, and federal laws, rules, and regulations applicable 

to this contract and to the goods delivered and/or services performed hereunder. 

 
 

2. LIABILITIES 
 

2.1 LIABILITY-COPYRIGHT-The vendor shall hold and save The College of New Jersey and its officers, agents, 

students, and employees harmless from liability of any nature or kind for or on account of the use of any copyrighted or 

uncopyrighted composition, secret process, patented or unpatented invention, article or appliance furnished or used in the 

performance of any contract awarded pursuant to this proposal. 

 

2.2 INDEMNIFICATION-The vendor shall assume all risk of and responsibility for any and all claims, demands, suits, 

actions, recoveries, judgments, and costs and expenses in connection therewith on account of the loss of life, property, or 

injury or damage to the person, body or property of any person or persons whatsoever which shall arise from or result directly 

or indirectly from the work and/or materials supplied under this contract; and additionally agrees to indemnify, defend, and 

save harmless The College of New Jersey and its officers, agents, students, and employees from and against such 

proceedings. This indemnification obligation is not limited by, but is in addition to, the insurance obligations contained in 

this agreement. 

 

2.3 INSURANCE BY THE CONTRACTOR: The insurance shall be of the kinds and in the amounts required in this 

paragraph, and shall be issued by insurance companies approved to do business in New Jersey. The College of New 

Jersey, the State of NJ, and the NJ Educational Facilities Authority shall be named as an additional insured on the 

policies. The Contractor expressly agrees that any insurance protection required by this contract shall in no way limit 

the Contractor’s obligations under this contract, and shall not be construed to relieve the Contractor from liability in 

excess of such coverage. Nor shall it preclude the College from taking such actions as are available to it under any 

other provisions of this contract or law. The successful vendor shall secure and maintain in force, for the term of the 

contract, liability insurance as provided herein. The certificate shall not be cancelled for any reason except after 30 

http://www.elec.state.nj.us/
https://nj.gov/labor/equalpay/equalpay.html


days written notification to the Purchasing Department for The College of New Jersey. 

 

A. The insurance to be provided by the successful bidder shall be as follows: 

 

1. Commercial General Liability policy as broad as the standard coverage form currently in use in the 

State of New Jersey, which shall not be circumscribed by any endorsements limiting the breadth of 

coverage. The policy shall include an endorsement (broad form) for contractual liability and products 

liability (completed operations). Limits of liability shall not be less than $1,000,000 per occurrence for 

bodily injury liability and $1,000,000 per occurrence for property damage liability. 

 

2. Comprehensive General Automobile Liability policy covering owned, non-owned, and hired vehicles 

with minimum limits of $1,000,000 combined single limits. 

 

3. Worker's Compensation Insurance applicable to laws of the State of New Jersey and Employers 

Liability Insurance with a limit of not less than $500,000. 

4. Professional Liability Insurance (consultants) Consultant must maintain Professional Liability 

Insurance with minimum limits of liability that shall not be less than a combined single limit of two million 

dollars ($2,000,000) per claim. The professional liability insurance shall be maintained for a period of not 

less than two years following the actual completion and acceptance of the Project by The College’s 

Contracting Officer. Should the Consultant change carriers during the term of this contract, it shall obtain 

from its new carrier an endorsement for retroactive coverage. 

 

B. Upon request, the successful vendor will provide certificates of such insurance to the Purchasing Department 

prior to the start of the contract and periodically during the course of a multi-year contract. 

 

C. EVIDENCE OF INSURANCE. The Contractor shall when this contract is signed and before  beginning 

the work required under this contract, provide the College with valid certificates of  insurance signed by 

an insurance provider or authorized agent or underwriter to evidence the Contractor’s insurance coverage 

as required in this paragraph, and also copies of the policies themselves.  The certificates of insurance 

shall specify that the insurance provided is of the types and  in the amounts required in this paragraph, 

and that the policies cannot be canceled except after 30 days written notice to the College. 

 

D. CANCELLATION. The certificates of insurance shall provide for 30 days written notice to the  College 

before any cancellation, expiration or non-renewal during the term the insurance is required by this 

contract. The Contractor shall also be required to provide the College with valid certificates of renewal 

when policies expire. The Contractor shall also, when requested, provide the College with additional 

copies of each policy required under this contract, which are certified by an agent or underwriter to be true 

copies of the policies issued to the Contractor. 

 

E. REMEDIES FOR LACK OF INSURANCE. If the Contractor fails to renew any of its required 

insurance policies, or any policy is canceled, terminated or modified, the College may refuse to pay monies 

due under this contract. The College, in its sole discretion and for its sole benefit, may use monies retained 

under this paragraph to attempt to renew the Contractor’s insurance or obtain substitute coverage if 

possible for the College's sole benefit, and may invoke other applicable remedies under the contract 

including claims against the Contractor and its surety. During any period when the required insurance is 

not in effect, the College may also, in its sole discretion, either suspend the work under the contract or 

terminate the contract. 

 
 

3. TERMS GOVERNING ALL PROPOSALS TO THE COLLEGE OF NEW JERSEY 
 

3.1 CONTRACT AMOUNT-The amount of any contract negotiated, as a result of this proposal shall not be construed as 

either the maximum or the minimum amount, which the College shall be obligated to order. 

 

3.2 CONTRACT PERIOD AND EXTENSION OPTION-If, in the opinion of the Contracting Officer it is in the best 

interest of the College to extend any contract awarded as a result for a period of all or any part of a year, the vendor will be so 

notified of the intent at least 30 days prior to the expiration date of the existing contract. If the extension is acceptable to the 

vendor, at the original prices and on the original terms, notice will be given to the vendor by the College’s Contracting 

Officer in writing.  Unless otherwise specified in such cases, a new Performance Bond may be required of the vendor on a 

pro rata basis of the original Performance Bond to cover the period of the extension. 



 
 

3.3 VENDOR RIGHT TO PROTEST INTENT TO AWARD 

A. Except in cases of emergency, vendors have the right to protest the Contracting Officer’s award of the contract as 

announced in the notice of intent to award. Unless otherwise stated, a vendor's protest must be received no later than seven 

business days after the date on the notice of intent to award. In the public interest, the Contracting Officer may shorten the 

protest period, but shall provide at least 48 hours for vendors to respond to a proposed award. 

B. A protest must be in writing and delivered to the Contracting Officer. It must include the specific grounds for challenging 

the award. 

 

C. The Contracting Officer shall render the College's decision within 10 days to the protesting vendor. 

 
 

3.4 TERMINATION OF CONTRACT 

A. Change of Circumstances: 

1. Where the circumstances or needs of the College significantly change or the contract is otherwise deemed no 

longer to be in the public interest, the Contracting Officer may terminate the contract. 

 

2. The vendor must, where practicable, be given 30 days written notice and an opportunity to respond. 

 

B. For Cause: 

1. Where a vendor fails to perform or comply with a contract, the Contracting Officer may terminate the contract 

subsequent to ten days written notification to the vendor and an appropriate opportunity for the vendor to respond. 

 

2. When a vendor executes a contract poorly as evidenced by formal complaint, late delivery, and poor performance 

of service, short-shipping etc., the Contracting Officer may terminate the contract subsequent to ten days written 

notification to the vendor and an appropriate opportunity for response. In exceptional situations the Contracting 

Officer may reduce the period of notification and discretional dispense with an opportunity to respond. 

 

C. For Convenience: 

1. Notwithstanding any provision or language in this contract to the contrary, the Contracting Officer may terminate 

at any time, in whole or in part, any contract for the convenience of The College, upon no less than 30 days written 

notice to the vendor. 

 

D. In the event of termination under this section, the vendor will be compensated for work performed in accordance with the 

contract, up to the date of termination. Such compensation may be subject to adjustments. 

 
 

3.5 COMPLAINTS-Where a vendor has a history of performance problems as evidenced by formal complaints and/or 

contract cancellation for cause pursuant to 3.4.B, that vendor may be bypassed for any future contract awards unless the 

vendor submits with proposal documentation: 

 

A. An explanation of the past performance difficulties and the reasons for such occurrences. 

 

B. An outline of corrective action taken by the vendor to preclude future recurrences of the same or similar problems in the 

event the vendor is awarded the contract. 

 

3.6 SUBCONTRACTING OR ASSIGNMENT-The contract may not be subcontracted or assigned by the vendor, in whole 

or in part, without the prior written consent of the Contracting Officer. Such consent, if granted, shall not relieve the vendor 

of any of his responsibilities under the contract. In the event that a vendor proposes to subcontract for the services to be 

performed under the terms of the contract award, it shall be stated in the proposal and a list of subcontractors and an 

itemization of the subcontract services to be supplied will be attached, for approval prior to award of the contract. Nothing 

contained in the specifications shall be construed as creating any contractual relationship between a subcontractor and the 

College. 

 
3.7 PERFORMANCE GUARANTEE OF VENDOR-The vendor hereby certifies that: 

A. The equipment offered is standard new equipment, is the manufacturer's latest model in production with parts regularly 

used for the type of equipment offered and that such parts are all in production and not likely to be discontinued; also, that no 

attachment or part has been substituted or applied contrary to manufacturer’s recommendations and standard practice. 

 

B. All equipment operated by electrical current is UL listed where applicable. 



C. All new machines are guaranteed as fully operational for the period stated in the RFP from time of written acceptance by 

The College. The vendor will render prompt service without charge, regardless of geographic location. 

 

D. Sufficient quantities of parts for the proper service to equipment will be maintained at distribution points and service 

headquarters. 

 

E. Trained technicians are regularly employed in the territory to provide service and repairs to equipment within 48 hours or 

a period of time accepted as customary industry practice. 

 

F. Any material/equipment rejected for failure to meet the specifications or requirements of the College shall be immediately 

replaced by the vendor with properly specified equipment/material. Such replacement shall be completely at the vendor’s 

expense. 

 

G. All services rendered to the College shall be performed in strict and full compliance with the specifications of the 

contract. 

1. A service contract shall not be considered complete until final approval by the College is rendered. 

2. Payment for services rendered may not be made until final approval is given by the College. 

 

H. Vendor's obligations under this contract is in addition to the vendor's other expressed or implied assurances under this 

contract or New Jersey State Law and in no way diminishes any other rights that the College may have against the vendor for 

faulty material, equipment, or work. 

 

I. Bid and Performance Security 

 

 a. Bid Security – If bid security is required, such security must be submitted with the bid in the 

 amount listed in the Request for Proposal, see N.J.A.C. 17: 12- 2.4. Acceptable forms of bid 

 security are as follows: 

 

 1. A properly executed individual or annual bid bond issued by an insurance or security company 

 authorized to do business in the State of New Jersey, a certified or cashier's check drawn to the 

 order of The College of New Jersey. 

 

 2. The College will hold all bid security during the evaluation process. As soon as is practicable 

 after the completion of the evaluation, the College will: 

 

 a. Issue an award notice for those offers accepted by the State; 

 

 b. Return all bond securities to those who have not been issued an award notice. 

 

 All bid security from contractors who have been issued an award notice shall be held until the 

 successful execution of all required contractual documents and bonds (performance bond, 

 insurance, etc. If the contractor fails to execute the required contractual documents and bonds 

 within thirty (30) calendar days after receipt of award notice, the contractor may be found in 

 default and the contract terminated by the College. In case of default, the College reserves all 

 rights inclusive of, but not limited to, the right to purchase material and/or to complete the 

 required work in accordance with the New Jersey Administrative Code and to recover any actual 

 excess costs from the contractor. Collection against the bid security shall be one of the measures 

 available toward the recovery of any excess costs. 

 

 b. Performance Security - If performance security is required, the successful bidder shall furnish 

 performance security in such amount on any award of a term contractor line item purchase, see 

 N.J.A.C. 17: 12- 2.5. 

 Acceptable forms of performance security are as follows: 

 

 1. The contractor shall be required to furnish an irrevocable security in the amount listed in the bid 

 or Request for Proposal payable to The College of New Jersey, binding the contractor to provide 

 faithful performance of the contract. 

 

 2. The performance security shall be in the form of a properly executed individual or annual 

 performance bond issued by an insurance or security company authorized to do business in the 

 State of New Jersey, a certified or cashier's check drawn to the order of The College of New 



 New Jersey. 

 

 The Performance Security must be submitted to the College within 30 days of the effective date of 

 the contract award and cover the period of the contract and any extensions thereof. Failure to 

 submit performance security may result in cancellation of contract for cause pursuant to provision 

  3.5b,1, and nonpayment for work performed. 

3.8 DELIVERY GUARANTEES-Deliveries shall be made at such time and in such quantities as ordered in strict 

compliance with the conditions contained in the contract. The vendor shall be responsible for the delivery of material in first 

class condition and in accordance with good commercial practice. Items delivered must be strictly in accordance with bid 

specifications. In the event delivery of goods or services is not made within the time frame specified or under the schedule 

stipulated in the specifications, the College may obtain the goods or services from any available source and the difference in 

price, if any, will be paid by the vendor failing to fulfill the commitment. 

 

3.9 RIGHT TO INSPECT VENDOR'S FACILITIES-The College reserves the right to inspect the vendor's establishment 

before making an award, for the purposes of ascertaining whether the vendor has the necessary facilities for performing the 

contract. The College may also consult with clients of the bidder during the evaluation of bids. Such consultation is intended 

to assist the College in making a contract award which is most advantageous to the College. 

 

3.10 RIGHT TO FINAL ACCEPTANCE-The College reserves the right to reject all bids, or to award a contract in whole 

or in part if of the College determines it is the most advantageous to the College, price and other factors considered. In case 

of tie bids, the contract shall be awarded at the discretion of the Contracting Officer to the vendor or vendors best meeting 

all of the specifications and conditions. 

 

3.11 MAINTENANCE OF RECORD-The vendor shall maintain records for products and/or services delivered against the 

contract for a period of three (3) years from the date of final payment. Such records shall be made available to the College 

upon request. 

 

3.12 Extension of Contract to Other Institutions – It is understood and agreed that in addition to The College of New 

Jersey, other New Jersey higher education institutions may also participate in this contract at the same pricing, terms, etc.  

 

3.13 MERGERS, ACQUISITIONS - If, during the term of this contract, the contractor shall merge with or be acquired by 

another firm, the  contractor shall give notice  to the College as soon as practicable and in no event longer than thirty (30)  days 

after said merger or acquisition. The contractor shall provide such documents as may be requested, which may include but need 

not be limited to the following: 

a. Corporate resolutions prepared by the awarded contractor and new entity ratifying acceptance of the 

original contract, terms, conditions and prices. 
b. updated information including ownership disclosure and Federal Employer Identification Number 

 

3.14 Right to Request further Information-The College reserves the right to request all information which may assist in 

making a contract award, including factors necessary to evaluate the bidder’s financial capabilities to perform the contract. 

Further the College reserves the right to request a bidder to explain, in detail, how the bid prices were determined. 

 

3.15 BID ACCEPTANCES AND REJECTIONS - The College reserves the right to waive minor elements of non-

compliance or reject bids in accordance with law. 

 

4. TERMS RELATING TO PRICE QUOTATION 

 
 

4.1 PRICE FLUCTUATIONS DURING CONTRACT-Unless otherwise noted by the College, all prices quoted shall be 

firm and not be subject to increase during the period of the contract. In the event of a manufacturer's price decrease during 

the contract period, the College shall receive the full benefit of such price reduction on any subsequent orders for goods or 

services. The Purchasing Department must be notified in writing of any price reduction within five (5) days of the effective 

date. 

 

Failure to report price reductions may result in cancellation of contract for cause. 

 

4.2 DELIVERY COSTS-Unless noted otherwise in the specification, all quoted prices shall include delivery F.O.B. 

Destination. The vendor shall assume all liability and responsibility for the delivery of merchandise in good condition to The 

College of New Jersey or any other location specified by the contract. F.O.B. Destination shall be interpreted as platform 

delivery to the Receiving Department of the College or other receiving point indicated in the contract. In certain instances 



spot deliveries may be specified and required. No additional freight charges will be payable for transportation costs resulting 

from partial shipments made for the vendor's convenience when a single shipment is ordered. 

 

4.3 COD TERMS-Unless otherwise stated COD terms are not acceptable and such contingency shall constitute just 

cause for automatic rejection of a bid. 

 

4.4 TAX CHARGES-The College of New Jersey is exempt from the New Jersey sales or use tax pursuant to Section 9(a)(1) 

of the New Jersey Sales and Use Tax Act N.J.S.A. 54:32B-1 et seq. Additionally, the College is exempt from Federal Excise 

Tax. An exemption certificate or number is not required for The College of New Jersey to make tax-exempt purchases. 

Official requests on College letterhead or official purchase orders signed by a qualified officer is sufficient proof for the 

vendor of exemption from paying the sales tax. Vendors should not include tax charges in their price quotations or on 

subsequent invoices for purchased goods or services. The College's Federal Employer Identification Number is 222797398. 

 

4.5 PAYMENT TO VENDORS-Payments for goods and/or services purchased by the College will only be made after 

receipt of contracted items and approval of the invoice for payment. 

The College obligation hereunder is contingent upon the availability of appropriated funds from which payment for contract 

purposes can be made. 

 

New Jersey Prompt Payment Act –The New Jersey Prompt Payment Act N.J.S.A. 52:32-32 et seq. requires state agencies to 

pay for goods and services within sixty (60) days of the agency's receipt of a properly executed invoice or within sixty (60) 

days of receipt and acceptance of goods and services, whichever is later. Properly executed performance security, when 

required, must be received by the College prior to processing any payments for goods and services accepted by the College. 

Interest will be paid on delinquent accounts at a rate established by the State Treasurer. Interest will not be paid until it 

exceeds $5.00 per properly executed invoice. 

 

Cash discounts and other payment terms included as part of the original agreement are not affected by the 

Prompt Payment Act. 

 

4.6 CASH DISCOUNTS-Cash discounts for periods of less than 21 days will not be considered as factors in the award of 

contracts. For purposes of determining the College's compliance with any discount offered: 

 

A. A discount period shall commence on the date of a properly executed vendor invoice for products and services that have 

been duly accepted by the College in accordance with terms, conditions and specifications of a valid Contract/Purchase 

Order. If the invoice is received prior to delivery of the goods or performance of services, the discount period begins with the 

receipt and acceptance of the goods or completion of services. 

 

B. The date of the check issued by the College in payment of an invoice shall be deemed the date of the College’s response to 

an invoice for cash discount purposes. 

 



5. FORCE MAJEURE 

If, because of force majeure, either party hereto is unable to carry out any of its obligations under this contract, other than the 

obligations to pay money due hereunder, and if such party promptly gives to the other party hereto written notice of such 

force majeure, then the obligations of the party giving such notice shall be suspended to the extent made necessary by such 

force majeure and during its continuance, provided that the party giving such notice shall use its best efforts to remedy such 

force majeure insofar as possible with all reasonable dispatch. The term "force majeure" as used herein shall mean any causes 

beyond the control of the party affected thereby, such as, but not limited to, acts of God, act of public enemy, insurrections, 

riots, strikes, lockouts, labor disputes, fire, explosions, floods, breakdowns, or damage to plants, equipment or facilities, 

embargoes, orders, or acts of civil or military authority, or other causes of a similar nature. Upon the cessation of the force 

majeure event, the party that had given original notice shall again promptly give notice to the other party of such cessation. 

 

6. STANDARDS PROHIBITING CONFLICTS OF INTEREST - The following prohibitions on vendor activities shall 

apply to all contracts or purchase agreements made with the State of New Jersey, pursuant to Executive Order No. 189 

(1988). 

 

a. No vendor shall pay, offer to pay, or agree to pay, either directly or indirectly, any fee, commission, compensation, gift, 

gratuity, or other thing of value of any kind to any State officer or employee or special State officer or employee, as defined 

by N.J.S.A. 52:13D-13b and e., in the Department of the Treasury or any other agency with which such vendor transacts or 

offers or proposes to transact business, or to any member of the immediate family, as defined by N.J.S.A. 52:13D-13i., of any 

such officer or employee, or partnership, firm or corporation with which they are employed or associated, or in which such 

officer or employee has an interest within the meaning of N.J.S.A. 52:13D-13g. 

 

b. The solicitation of any fee, commission, compensation, gift, gratuity or other thing of value by any State officer or 

employee or special State officer or employee from any State vendor shall be reported in writing forthwith by the vendor to 

the Attorney General and the Executive Commission on Ethical Standards. 

 

c. No vendor may, directly or indirectly, undertake any private business, commercial or entrepreneurial relationship with, 

whether or not pursuant to employment, contract or other agreement, express or implied, or sell any interest in such vendor 

to, any State officer or employee or special State officer or employee or special State officer or employee having any duties 

or responsibilities in connection with the purchase, acquisition or sale of any property or services by or to any State agency or 

any instrumentality thereof, or with any person, firm or entity with which he is employed or associated or in which he has an 

interest within the meaning of N.J.S.A. 52: 130-13g. Any relationships subject to this provision shall be reported in writing 

forthwith to the Executive Commission on Ethical Standards, which may grant a waiver of this restriction upon application of 

the State officer or employee or special State officer or employee upon a finding that the present or proposed relationship 

does not present the potential, actuality or appearance of a conflict of interest. 
 

d. No vendor shall influence, or attempt to influence or cause to be influenced, any State officer or employee or special State 

officer or employee in his official capacity in any manner which might tend to impair the objectivity or independence of 

judgment of said officer or employee. 

 

e. No vendor shall cause or influence, or attempt to cause or influence, any State officer or employee or special State officer 

or employee to use, or attempt to use, his official position to secure unwarranted privileges or advantages for the vendor or 

any other person. 

 

f. The provisions cited above in paragraph 6a through 6e shall not be construed to prohibit a State officer or employee or 

Special State officer or employee from receiving gifts from or contracting with vendors under the same terms and conditions 

as are offered or made available to members of the general public subject to any guidelines the Executive Commission on 

Ethical Standards may promulgate under paragraph 6c. 

 

NOTICE TO ALL BIDDERS SET-OFF FOR STATE TAX NOTICE - Please be advised that, pursuant to N.J.S.A. 

54:49-19, and notwithstanding any provision of the law to the contrary, whenever any taxpayer, partnership or S corporation 

under contract to provide goods or services or construction projects to the State of New Jersey or its agencies or 

instrumentalities, including the legislative and judicial branches of State government, is entitled to payment for those goods 

or services at the same time a taxpayer, partner or shareholder of that entity is indebted for any State tax, the Director of the 

Division of Taxation shall seek to set off that taxpayer’s or shareholder’s share of the payment due the 



taxpayer, partnership, or S corporation. The amount set off shall not allow for the deduction of any expenses or other 

deductions which might be attributable to the taxpayer, partner or shareholder subject to set-off under this act. 

 

The Director of the Division of Taxation shall give notice to the set-off to the taxpayer and provide an opportunity for a 

hearing within 30 days of such notice under the procedures for protests established under R.S. 54:49-18. No requests for 

conference, protest, or subsequent appeal to the Tax Court from any protest under this section shall stay the collection of the 

indebtedness. Interest that may be payable by the State, pursuant to P.L. 1987, c.184 (c.52:32-32 et seq.), to the taxpayer shall 

be stayed. 

 

APPLICABLE LAW - This contract is subject to New Jersey law, including but not limited to the New Jersey 

Contractual Liability Act, N.J.S.A. 59:13-1, et seq. and the New Jersey Tort Claims Act, N.J.S.A. 59:l-1, et seq. This 

Agreement and all matters or issues collateral to it, shall be governed by and construed in accordance with the law of the 

State of New Jersey, without regard to its conflict of law provisions. 

 


	1) PURPOSE AND INTENT:
	Invitation to Bid.pdf
	June 15, 2023




