
 
 

Number: AB190022 
Date Issued: February 23, 2019 
Purchasing Contact: Roselle Horodeski 
Phone: (609) 771-2894 
Email: horodesk@tcnj.edu 
Requesting Department: Office of Media & Technology Support Services 
Fiscal Year: 2019 
_______________________________________________ 
Proposals will be due on Thursday, March 21, 2019 at 2 p.m.  
__________________________________________________________ 
Important: This proposal must be received at or before the opening time and date stated 
above. Late proposals will not be accepted.  Return proposal to: 

                                                                                                                         The College of New Jersey 
                                                                                                               Office of Finance & Business Services, Purchasing Dept. 
         Administrative Services Building, Room 201 
         2000 Pennington Road 
                                                                                                                                              P.O. Box 7718 
                        Ewing, New Jersey 08628-0718   
         609-771-2495 
_______________________________________________________________________________________________________________ 
PURPOSE AND INTENT OF PROPOSAL: 

Solicit proposals for a firm to provide Audio & Video Production Services for the College of New 
Jersey’s Presidential Inauguration. 
 

      INSTRUCTIONS TO BIDDERS FOR COMPLETING THIS PROPOSAL 
 
1. Read the entire proposal, including all terms and conditions and specifications. 
2. All prices must be typed or written in ink.  Any corrections, erasures or other forms of alteration to unit and/or total prices must be 

initialed by the bidder. 
3. THIS PROPOSAL IS TO BE SIGNED BELOW (LINE 18). 
4. Proposal prices shall include delivery of all items F.O.B. destination or as otherwise provided. 
5. Address all inquiries and correspondence to the buyer at the email, phone or address shown above. 
6. All communication during the bidding process shall be directed to the Purchasing department only. 
7. All instructions must be followed and signatures must be provided for proposal to be accepted. 
 
                                             MANDATORY TO BE COMPLETED BY VENDOR 
 
8. Payment discount terms:________________________________________ 
9. Prices quoted are firm through issuance of contract until the following date________________  
10. Your Federal I.D. Number (FEIN):________________________________ 
11. Company Name:_______________________________________________ 
12. Vendor telephone number:_______________________________________ 
13. Vendor fax number: ____________________________________________ 
14. Print Name:___________________________________________________  
15. Email Address:________________________________________________ 
16. Title:________________________________________________________ 
17. Date:________________________________________________________ 
 
_________________________________________________________________________________________________________ 
18. ORIGINAL SIGNATURE OF BIDDER (MUST BE SIGNED) 
Signature of the bidder attests that the bidder has read, understands, and agrees to all terms, conditions, and specifications set forth in the 
request for proposal unless otherwise stated in writing and submitted with the proposal. 
________________________________________________________________________________________________________ 

PRE-BID CONFERENCE / ON-SITE INSPECTION SCHEDULED ON MARCH 1, 2019 @ 10 AM IN ASB 203  

 



         AB190022 
 
         February 21, 2019 
  
 
Please place the following advertisement in the Legal Section of Classified Advertising.  
Please ensure that the invoice and Affidavit for this advertisement is prepared and 
forwarded to The College of New Jersey, Office of Purchasing, Administrative Services 
Building, Room 201, P.O. Box 7718, Ewing, NJ  08628-0718. 
 
To be published on February 24, 2019.  Contact person regarding placement of ad is 
Roselle Horodeski (609) 771-2894. 
 

ADVERTISEMENT FOR BIDS 
 
Under the provisions of the State College Contracts Law, Chapter 64 of Title 18-A, The 
College of New Jersey is soliciting proposals for the TCNJ Presidential Inauguration 
Audio & Video Production Services (AB190022). 
 
The College will accept sealed bids until 2:00 p.m., March 21, 2019 at the Office of 
Finance & Business Services, The College of New Jersey, 2000 Pennington Road, 
Administrative Services Building, Room 201, Ewing, NJ 08628-0718, at which time the 
proposals will be publicly opened and read.  Copies of the bid documents may be 
obtained via our website (http://bids.pages.tcnj.edu/) 
 
A strongly encouraged pre-bid conference/on-site inspection is scheduled on  
March 1, 2019 at 10:00 A.M. in Room 203 of the Administrative Services Building, 
located on The College’s Ewing Township, New Jersey campus on Route 31 (Pennington 
Road).  
 
Mandatory language for Advertisement or Solicitation of Bids for Public Contract. 
 
BIDDERS REQUIRED TO COMPLY WITH THE REQUIREMENTS OF P.L. 
1975 (N.J.S.A.  10:5-31 et seq. and N.J.A.C. 17:27) 
 

 

http://bids.pages.tcnj.edu/


 
 

    
 

        BID PROPOSAL # AB190022 
  

The College of New Jersey 
The Office of Finance & Business Services, Department of Purchasing 
Administrative Services Building, Room 201 
2000 Pennington Road 
P.O. Box 7718 
Ewing, New Jersey 08628-0718 

 
 

1) PURPOSE AND INTENT: 
 

a) The purpose of this Request for Proposal (RFP) is to secure a firm to provide audio & video production services for The 
College of New Jersey’s Presidential Inauguration. 

  
b) The College will award the contract within sixty (60) days from the date of the proposal opening.  The College, pursuant to 

State College Contract Law, reserves the right to reject any and all proposals.  In the event that proposals are rejected, the 
College may elect to re-bid this contract, if it is deemed to be in the best interest of the College. 
 

c) The College retains the right to award contracts to two or more vendors in the event it is determined to be in the best interest 
of the College. 
 

d) The College retains the rights to waive minor informalities or non-material exceptions in a bid in accordance with applicable 
laws.      
 

2) DEFINITIONS:   
 

a) Addendum – Written clarification or revision to this RFP issued by The College of New Jersey Purchasing 
Department. 
  

b) Bidder – An individual or business entity submitting a bid proposal in response to this RFP. 
 

c) The College or College or TCNJ – The College of New Jersey 
 

d) Contract – This RFP, any addendum to this RFP, and the bidder’s proposal submitted in response to this RFP, as 
accepted by the institution. 
 

e) Contractor – The bidder awarded a contract resulting from this RFP. 
 

f) The Institution(s) – Any of higher education institution within the State of New Jersey. 
 

g) May – Denotes that which is permissible but not mandatory. 
 

h) Shall or Must – Denotes that which is a mandatory requirement.  Failure to meet a mandatory requirement may result 
in the rejection of a bid proposal as materially non-responsive. 
 

i) Should – Denotes that which is recommended but not mandatory.  
 

j) State – State of New Jersey 
 

k) Bid – Response submitted by bidder in response to a publicly issued solicitation. 
 

l) RFP or Request for Proposal – Document outlining a scope of work, specifications, etc. inviting potential bidders to 
submit a proposal to provide such products and/or services. 



 
 

3) PROPOSAL/BID PREPARATION AND SUBMISSION 
 

Questions: 
All questions must be submitted in writing via email (horodesk@tcnj.edu) or fax (609-637-5140) to Roselle Horodeski, Finance & 
Business Services, The College of New Jersey, no later than March 8, 2019 by 4 p.m.  
Should any questions be received, an addendum will be posted on the Office of Finance & Business Services website 
(www.tcnj.edu/~budfin/) no later than March 13, 2019.  If an addendum is posted, it MUST be attached to each 
vendor’s proposal prior to submission. 

 
PRE-BID MEETING AND SITE INSPECTION: A strongly encouraged pre-bid conference/on-site inspection is 
scheduled on March 1, 2019 at 10:00 A.M. in Room 203 of the Administrative Services Building, located on The 
College’s Ewing Township, New Jersey campus on Route 31 (Pennington Road). 
 
The purpose of this meeting or inspection is to provide the interested bidder the opportunity to present questions and see the 
institution’s facilities where the services are to be performed.  The institutions may require mandatory attendance at the meeting 
or inspection as a pre-requisite for submitting a proposal.  The institutions may not accept a proposal from a bidder that failed to 
attend a mandatory pre-bid meeting or a mandatory site inspection. 

 
Submission: 
Each bidder submitting a proposal will deliver or cause to be delivered the required elements of the proposal package, sealed in 
an envelope and clearly marked as a proposal with its bid number affixed thereto, to: 

 
THE COLLEGE OF NEW JERSEY 
The Office of Finance & Business Services, Department of Purchasing 
Administrative Services Building, Room 201 
2000 Pennington Road 
P.O. Box 7718 
Ewing, New Jersey 08628-0718 
 
Bid Opening:  Thursday, March 21, 2019 at 2:00 p.m. 

 
Signature: 
The cover page of the RFP, with lines 8 through 18 completed, and must be signed by an authorized officer of the bidding firm and 
returned with the proposal.  Failure to comply with this requirement or failure to provide all requested data, price schedules, signatures, 
etc. will result in rejection of the proposal. 
 

Vendors should submit two (2) complete hard copies of the proposal. 
 

Addenda: 
All addenda to this RFP will become part of the RFP and part of any contract awarded as a result of this RFP.   
 
Cost Liability: 
The College assumes no responsibility and bears no liability for costs incurred by a bidder in the preparation and 
submittal of a bid proposal in response to this RFP. 
 
Contents of Bid Proposal: 
Subsequent to bid opening, all information submitted by bidders is response to the RFP is considered public information, except 
as may be exempted from public disclosure by the Open Public Records Act, N.J.S.A. 47:1A-1 et seq., and common law. 
 
A bidder may designate specific information as not subject to disclosure when the bidder has a good faith legal/factual basis for 
such assertion.  The institutions reserve the right to make the determination and will advise the bidder accordingly.  The location 
in the bid proposal of any such designation should be clearly stated in a cover letter.  The institutions will not honor any attempt 
by a bidder either to designate its entire bid proposal as proprietary and/or to claim copyright protection for its entire proposal. 
 
By signing this RFP response, the bidder waives any claims of copyright protection set forth within the manufacturer’s price list 
and/or catalogs.  The price lists and/or catalogs must be accessible to the institutions and cooperative purchasing partners and 
thus have to be made public to allow eligible purchasing entities access to the pricing information. 
 

http://www.tcnj.edu/%7Ebudfin/


All bid proposals, with the exception of information determined by the institutions or the Court to be proprietary, are available 
for public inspection after the Letter of Intent to Award is issued.  At such time, interested parties can contact The College of 
New Jersey Purchasing Department to inspect bid proposals received in response to this RFP. 
 
Pricing: 
All pricing should be indicated on the cost sheet as provided.  
 
Energy Star energy efficient products:  On April 22, 2006, Governor Jon Corzine signed Executive Order #11 stating that The 
New Jersey State government should assume a leadership role in promoting the efficient use of energy and natural resources in 
the interest of long-term protection and enhancement of our State's natural beauty.  To meet this requirement, vendors, including 
designs by architects and engineers, shall provide pricing for Energy Star energy efficient products when applicable.  For 
products that do not have ENERGY STAR labels, vendors shall follow guidelines established by the New Jersey Clean Energy 
Program and/or requirements set forth in Executive Order #11. 
 
Substitutions 
The bidder may include in their bid substitute materials or equipment or methods in lieu of those specified in the bidding 
documents, but they do so at their own risk.  Any substitution must be equal in type, function and quality to the item required in 
the specifications. 
 
No bidder is allowed to offer more than one price on each item even though he/she may feel that he/she has two or more types or styles 
that will meet specifications.  Bidders must determine for themselves which to offer.  This may be cause for automatic rejection of bid. 
 
Multiple Bids Not Allowed 
No bidder is allowed to submit more than one bid from an individual, firm, partnership, corporation or association under the 
same or different name.  This may be cause for automatic rejection of each bid. 
 
Bid Withdrawal: 
A bidder may request that its bid be withdrawn prior to bid opening.  Such request must be made in writing to The College 
Executive Director of Procurement Services.  If the request is granted, the bidder may submit a revised bid as long as the bid is 
received prior to the announced date and time for bid opening and at the place designated.   Once bids have been opened, the 
bidder runs the risk of forfeiting their bid bond. 
 
Submitted bids shall be valid for at least a period of (60) days to allow for sufficient time for bid evaluation and contract award. 
 
Mandatory Submittals: 
Documents/submissions that must be provided WITH the bid submission: 

 
• Non-Collusion Statement 
• Statement of Ownership Disclosure 
• Macbride Principles 
• Disclosure of Investment in Iran 
• Source Disclosure Certification: For all procurements that are “primarily” for services, the vendors must comply 

with N.J.S.A 52:34-13.2 (also known as Executive Order 129) and file a source disclosure certification with the 
agency. It is the agency’s responsibility to determine if the vendor complies with N.J.S.A. 52:34-13.2. In order to 
be in compliance, all services provided to the College, must be performed within the United States.  

• BID SECURITY AND STATEMENT OF SURETY:  If requested in the RFP, the bidder must provide a bid 
bond and a statement of surety with the bid proposal.   

• THE PUBLIC WORKS CONTRACTOR REGISTRATION ACT CERTIFICATE - If the RFP is for a public 
works project, the Bidder shall submit with the proposal the bidder’s Public Work Contractor Registration Act 
Certificate.  Failure to submit a copy of the certificate may be cause for rejection of the proposal.   

• Vendor Qualifications form 
 

Documents/Submissions that must be provided before contract award: 
 
• BUSINESS REGISTRATION  

  Pursuant to N.J.S.A. 52:32-44, The College of New Jersey (“Contracting Agency”) is prohibited from entering into a 
  contract with an entity unless the bidder/proposer/contractor, and each subcontractor that is required by law to be named in 
  a bid/proposal/contract has a valid Business Registration Certificate on file with the Division of Revenue and Enterprise 
  Services within the Department of the Treasury.  
 



  Prior to contract award or authorization, the contractor shall provide the Contracting Agency with its proof of business 
  registration and that of any named subcontractor(s). 
 
  Subcontractors named in a bid or other proposal shall provide proof of business registration to the bidder, who in turn, shall 
  provide it to the Contracting Agency prior to the time a contract, purchase order, or other contracting document is awarded 
  or authorized.  
 
  During the course of contract performance: 

(1) the contractor shall not enter into a contract with a subcontractor unless the subcontractor first provides the contractor with a 
valid proof of business registration.  

(2) the contractor shall maintain and submit to the Contracting Agency a list of subcontractors and their addresses that may be 
updated from time to time.   

(3) the contractor and any subcontractor providing goods or performing services under the contract, and each of their affiliates, 
shall collect and remit to the Director of the Division of Taxation in the Department of the Treasury, the use tax due 
pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal property delivered into 
the State. Any questions in this regard can be directed to the Division of Taxation at (609)292-6400. Form NJ-REG can be 
filed online at http://www.state.nj.us/treasury/revenue/busregcert.shtml. 

 
  Before final payment is made under the contract, the contractor shall submit to the Contracting Agency a complete and 
  accurate list of all subcontractors used and their addresses.    
 
  Pursuant to N.J.S.A. 54:49-4.1, a business organization that fails to provide a copy of a business registration as required, or that 
  provides false business registration information, shall be liable for a penalty of $25 for each day of violation, not to exceed  
  $50,000, for each proof of business registration not properly provided under a contract with a contracting agency. 

 
• AFFIRMATIVE ACTION: The bidder is required to submit a copy of Employee Information or a copy of Federal Letter of 

Approval verifying that the bidder is operating under a federally approved or sanctioned Affirmative Action program.  If 
the bidder has neither document of Affirmative Action evidence, then the bidder must complete the attached Affirmative 
Action Employee Information Report (AA-302).  See the RFP attachment titled Affirmative Action. 
 

• Vendor W-9. 
 

• CERTIFICATE OF INSURANCE: The bidder is required to submit proof of liability insurance in accordance with The 
College’s Terms and Conditions.  See attachment titled Terms and Conditions. 

 
• P.L. 2005, Chapter 51 / Executive Order 117 - Contractor Certification and Disclosure of Political Contributions: 

 
o In order for your proposal to be accepted and deemed valid, your company/firm will be required to comply with 

the requirements of Chapter 51 and Executive Order 117.  Enclosed are the requirements of Ch. 51 and EO 117, 
the forms for Certification and Disclosure. The contract that will be generated based on this RFP cannot be 
awarded without approval of the Certification and Disclosure forms by the State of New Jersey, Department of 
Treasury.  

 
• All applicable licenses, certificates, and requirements specified in the scope of work, contract documents and 

specifications. 
 
4) CONTRACTUAL TERMS 

 
a) Contract administration:  The vendor will coordinate all work schedules or deliveries with Jon Bannan in the Office of 

Media & Technology Support Services, once the contract is awarded. 
 

b) Term of contract shall commence with the formal date of award. 
 

c) Proposals will include shipping F.O.B. Destination. 
 

d) The College obligation hereunder is contingent upon the availability of appropriated funds from which payment for contract 
purposes can be made. 
 

e) The vendor must comply with the delivery date as specified in the contract.  Failure to comply may result in the termination 
of the contract. 



 
f) All deliveries will be made during regular working hours, 8:30 a.m. to 4:30 p.m. Monday through Friday.  Changes thereto 

must be granted with written approval by the College. 
 

g) The vendor will be responsible for the delivery of products in first-class condition at the point of delivery and in accordance 
with good commercial practices. 
 

h) Order of Precedence:  The contract awarded as a result of this RFP shall consist of this RFP, addendum to this RFP, the 
contractor’s bid proposal and the Notice of Award.  Unless specifically stated in this RFP, the Special Contractual Terms 
and Conditions of the RFP and addenda take precedence over the College’s Standard Terms and Conditions. 
 

i) CONTRACT TRANSITION:  In the event that a new contract has not been awarded prior to the contract expiration date, as 
may be extended herein, it shall be incumbent upon the contractor to continue the contract under the same terms and 
conditions until a new contract can be completely operational.  At no time shall this transition period extend more than 
ninety (90) days beyond the expiration of the contract. 
 

j) If awarded a contract your company/firm will be required to comply with the requirements of P.L. 1975 C.127. (NJAC 
17:27).  
 

k) Record Retention: Pursuant to N.J.A.C. 17:44-2.2, the vendor shall maintain all documentation related to products, 
transactions or services under this contract for a period of five years from the date of final payment.  Such records shall be 
made available to the New Jersey Office of the State Comptroller upon request. 

 
 

 
5) PROPOSAL EVALUATION: 
 

Evaluation committee - Bid proposals may be evaluated by a committee composed of members of the institution Unit/Department 
responsible for managing the service, the institution’s Purchasing Department and other institution employees. 

 
Proposals will be judged including, but not limited to, the following criteria: 
 
a) Experience of the vendor in the commodity being bid. 

 
b) The ability of the vendor to efficiently, accurately, and successfully perform the required services essential to this contract. The 

vendors performance history with regards to these services will be used in the evaluating whether or not to award the contract to that 
vendor. 
 

c) A vendor’s response to all specification requirements in sufficient detail for the evaluator(s) to analyze the proposal and make sound 
judgments about it. 

 
d) Price.  The College of New Jersey reserves the right to evaluate price(s) and award contracts, based on the present worth analysis 

when it is determined to be in the best interest of the College.  Vendors should submit prices exactly as instructed. The College 
reserves the right to request all vendors to explain the method used to arrive at any or all prices.  The College reserves the right to 
require bidders to provide a schedule of values of their bid price upon request.  If it is discovered that there is an arithmetic disparity 
between the unit price and the total extended price, the unit price shall prevail.  If there is any other ambiguity in the pricing other 
than a disparity between unit price and extended price and the bidder’s intention is not readily discernible from other parts of the bid 
proposal, the Executive Director of Procurement Services may seek clarification from the bidder to ascertain the true intent of the 
bid.  The College reserves the right to waive any technical or formal defects found in the RFP submission. 

 
e) Oral presentation and/or Clarification.  A bidder may be required to give an oral presentation to the institution concerning its bid 

proposal.  The institution may also require a bidder submit written responses to questions regarding the bid proposal.  The purpose of 
such communication with bidder, either through an oral presentation or a letter of clarification, is to provide an opportunity for the 
bidder to clarify its bid.  Original bid proposals submitted, however, cannot be supplemented, changed, or corrected in any way. 
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TCNJ PRESIDENTIAL INAUGURATION AUDIO & VIDEO PRODUCTION SERVICES  
 

REQUEST FOR PROPOSAL 
 
 

A. SCOPE  
 
The College of New Jersey is seeking proposals from qualified vendor(s) to provide sound, staging, 
streaming, video production services, captioning services and technical labor for these ceremonies. 
 
The College is requesting submissions from dedicated, experienced vendors that will assist in a successful 
ceremony. 
 
 
B. GENERAL CONDITIONS & VENDOR REQUIREMENTS 
 

1. All bidders should have a minimum of twenty years operating in the audiovisual production, 
rental and staging industry. 

 

2. At least three (3) references of projects similar in size, scope (including outdoor events) to this 
solicitation, preferably with higher education institutions, shall be submitted and shall include 
current contact names and telephone numbers. The College will contact the references provided 
to verify the accuracy of any information submitted. 
 

3. The vendor must be a current Entertainment Technician Certification Program (ETCP) 
recognized employer and shall submit proof of certification with bid response. 
 

4. All rigging shall be installed by ETCP certified rigger and shall submit proof of certification 
with bid response. 
 

5. All supervisory/onsite project managers shall be certified as OSHA 30 and shall submit proof of 
certification with bid response. 
 

6. All onsite technical staff must be currently certified as OSHA 10 and or ESTA core training 
Proof of certification shall be submitted with the bid response or made available upon asking 
 

7. Bidders shall own at least 85% of required equipment and services.  
 

8. The College may require any bidder to furnish additional information regarding performance, 
financial capacity, expertise, or other qualifications to confirm bidder responsibility.  
 

9. Each member of the onsite event staff must have a minimum of 7 years professional experience 
in their respective area of expertise. 
 



 

 
Office of Media & Technology Support Services 

 
 
 

10. Bidders should have an operating warehouse within 75 mile of The College of New Jersey 
campus. 

 
11. The bidders shall supply a written scope of work describing the services & labor that will be 

provided along with their proposed equipment list at time of bid submission for review. 
 

12. The bidders shall provide detailed scaled drawings/renderings of the event spaces including all 
A/V aspects for review upon contract award. 
 

13. Upon award, the bidders shall provide a detailed timeline of the week, showing all truck 
deliveries, crew calls, setup/strikes schedule, etc. 

 
 
C. SPECIAL CONDITIONS  
 

1. All directions for the Inauguration ceremonies shall come from the selected vendors Project 
Manager and technical representative for the College.   

 
2. At the beginning of the contract period and as required due to personnel changes, the Contractor 

shall supply the College with emergency phone numbers for the Contractor representatives.  
 

3. Equipment must be delivered & setup during the designated timeslots.  
 

4. The College may request the removal of any of the contractor’s employees and a substitute shall 
be made.  

 
5. TCNJ Presidential Inauguration Ceremony : (Recreation Center) 

 
Delivery and Set-up: April 30 & May 1, 2019, 8:00 AM (Use of lift will be provided by TCNJ) 
Sound Check : May 2, 2019 (Wind Ensemble, soloists, etc) 
Show Date: May 3, 2019, 2:00 PM  
Strike and Pick-up: Immediately following the ceremony 
  

6. Campus Celebration : Sun Dial Lawn 
 
Delivery and Set-up: May 3, 2019, 6:00 AM  
Show Date: May 3, 2019 6:00 AM – 7:00 PM 

             Load Out: Immediately following the reception on May 3, 2019 
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D. BACK DROP SUMMARY 
 

1.  The College will provide a scenic backdrop for the event.  It is expected that the production team 
will provide a mounting scheme for this back drop.  The drop will be located behind the stage and 
will span the width of the stage.  Exact dimensions will be provided in once confirmed.  It is the 
responsibility of the vendor to provide any necessary truss, genie lifts, etc to accomplish this. 
 

E. RECREATION CENTER AUDIO EQUIPMENT SUMMARY  
 

1. Adamson Spektrix, Meyer Leopard, LAcoustics Kara line array speakers or equivalent, to include 
all necessary power, rigging, lifts and cabling to mount in a distributed pattern. (no PAS, DAS, 
RCF, Renkus-Heinz, EAW, JBL will be accepted).  
 

2. TCNJ recommends the use of audio delay points in the room in order to provide even coverage 
for the length of the venue 
 

3. Minimum of (4) double 18” or greater subwoofers speakers or equivalent (Adamson, Meyer, 
LAcoustics) to support the low end response.  Include all necessary power, rigging, and cabling to 
mount in a distributed pattern. (no PAS, DAS, RCF, Renkus-Heinz, EAW, JBL will be accepted).  
 

4. Twelve (12) Low-profile stage monitors (Adamson, Meyer, L-Acoustics) and amplification to 
provide six (6) – eight (8) mixes for stage mixes, front fills, side fills, musician mixes, video 
feeds, recording feeds, rear fills, etc. 

 
5. Eight (8) low profile speakers (JBL Control 28 or equivalent), include all cabling, and 

amplification to provide one (1) on-stage mix for platform party fold-back.  
 

6. Power distribution for all items. (Power is 150 feet from the stage) Venue has 3 phase power 
available 
 

7. All access of control parameters for equipment to be available to the technical operations staff of 
The College of New Jersey.  

 
8. Minimum 48 Channel Audio Console (Yamaha CL, Digico SD series, Midas Pro series) with 

minimum of ten (10) auxiliaries and or matrices for stage mixes, front fills, side fills, musician 
mixes, soloist mixes, video feeds, recording feeds, etc.  
(No Allen & Heath, Mackie, Behringer, Soundcraft, Presonus, Midas M series will be accepted ) 

 
9. All necessary system processing, eq, compression, etc to ensure a fully functional system for this 

event. 
 

10. Music playback, pre-show announcement capability is required at FOH and will be under control 
of the A1 technician & TCNJ with direction by TCNJ Production Manager. 
 

11. Audio / Drive snake to FOH should be 300ft long at a minimum.  It is the responsibility of the 
bidder to confirm accurate measurements 
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12. Experienced A1 & A2 staff and other support personnel for the event 
 

13. All stands, cables, direct boxes, and necessary equipment to ensure a fully functional system 
 

14. Microphones shall be high quality (Shure, Sennheiser, Neumann, etc).  Quantity to be enough to 
accurately 5 soloists and a 40 piece wind ensemble.  
Please plan to provide a detailed input list that reflects a direct micing solution for review by the 
Choral & Ensemble’s Technical Director & TCNJ’s Production manager. 
 

15. All necessary cable pathway covers shall be provided by the contractor.  Please anticipate the 
need for 100ft of pathway covers (must be ADA compliant)  
 

16. Real time open captioning services and equipment to be provided by vendor.  Open caption only 
to be shown on the streaming service. The College shall supply the necessary telephone lines to 
support this. 
 
 

F. RECREATION CENTER VIDEO EQUIPMENT SUMMARY 
 

1. Broadcast multi-format switcher w/graphics capability, lower thirds and video playback. 
a. Panasonic AVHS410n 8 input 

  
b. Laptop for lower 3rds 

 
c. Mac Playback Pro w/backup for playback 

 
2. Sonic Foundry & Media Site are recommended streaming solutions.  Please include redundant 

streaming device as backup   Single HD video window and shall include open captioning 
 

3. All necessary labor, cabling, camera crew, video engineer, shader, video director 
 

a. The entire Ceremony shall be digitally recorded and provided to the College at the end of 
the event via an external storage device. 
 

4. (2) Two 9x16 video wall with a 2mil or less pixel count.  Include all necessary power, processing, 
distribution, necessary Genie Super Towers, truss and rigging 
 

5. (2) Two 9x16 front projection screens with (2) Two 15,000 (or greater) lumens HD projectors to 
provide IMAG support.  These will be provide additional IMAG support for the seats further 
away from the stage.  These screens and projectors will need to be flown in the air due to seating 
restrictions.  Please include all necessary hardware and rigging 
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6. (4) HD Broadcast video 
a. 2 Sony HXC100 cameras w/20x lenses placed on Dolly wheels  
b. 2 Sony HXC100 camera w/42x lens placed at FOH on spider pod or camera platform 

Final lens determination is the responsibility of the production team  
 

7. All necessary labor, cabling, camera crew, video engineer, etc.   
 

8. All ceremonies held in this location shall be digitally recorded and provided to the College within 
1 week via an external storage device for the College’s use 

 
I. RECREATION CENTER LIGHTING EQUIPMENT SUMMARY  
 

The lighting system will be used to provide a general room, seating, stage and environmental 
lighting.  All TCNJ Rec Center lighting will be turned off in order help create the environment.  
With the bid submissions, please include a drawing that details location of lighting fixtures and 
coverage areas.  In order assist in pre-planning, included in this bid package is the room layout 
plan.  All room measurements can be compiled during the site visit.  All lighting, truss and 
cabling shall be flown in the air 
 

1. 1 (one) lighting console  
 

2. Ability to provide 2 (two) color washes: Blue and Gold 
 

3. Provide all necessary lighting fixtures and event programming of the following room locations  
: 

a. Audience seating which will act as general room lighting to help create the “feel” for the 
event.  The intent is to intentionally focus our lighting away from the facility ceiling and 
walls.  This lighting must have the ability to be dimmed during the event 

b. Stage (General stage wash, front, rear and podium lighting) 
c. Wind Ensemble (Located offstage) 
d. Processional Aisle 

 
4. All necessary truss, rigging and motors to support this function 

 
5. All cabling and equipment needed for the event  

 
6. All necessary labor to setup, program and operate lighting 

 
J. SUN DIAL AUDIO EQUIPMENT SUMMARY 
 

1. (8) eight Adamson Spektrix / E Series, Meyer Leopard, LAcoustics Kara line array speakers or 
equivalent, to include all necessary power, rigging, and cabling to mount in a distributed pattern.  
PA will be ground stacked on subs and not flown on lifts, etc. 
(no PAS, DAS, RCF, Renkus-Heinz, EAW, JBL will be accepted).  
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2. (4) four double 18” or greater subwoofers speakers or equivalent (Adamson, Meyer, LAcoustics) 
to support the low end response.  Include all necessary power, rigging, and cabling to mount in a 
distributed pattern. (no PAS, DAS, RCF, Renkus-Heinz, EAW, JBL will be accepted).  
 

3. Include all cabling, and amplification, processing, etc.  
 

4. Power distribution for all items. (Power is 150 feet from the stage) Venue has single phase 
available 
 

5. All access of control parameters for equipment to be available to the technical operations staff of 
The College of New Jersey.  

 
6. Minimum 24 Channel Audio Console (Midas, Yamaha, Digico) with minimum of six auxiliaries 

and or matrices for stage mixes, front fills, side fills, musician mixes, video feeds, recording 
feeds, etc. (No Allen & Heath, Mackie, Behringer, Soundcraft, Presonus, Midas M series will be 
accepted) 

 
7. All necessary system processing to ensure a fully functional system for this event. 

 
8. All necessary labor, cabling and event technician for the duration of the event 

 
9. Music playback is required at FOH and will be under control of the technician & TCNJ with 

direction by TCNJ Production Manager 
 

10. This is an outdoor venue that will host the reception with ancillary tents spread around.  The 
purpose of this system will be live background music.  It will not be concert level audio, but must 
be high quality.   
 

11. All stands, microphones, monitors, cables, direct boxes, to ensure a fully functional system.  This 
package should support a 5 piece band and up to 4 vocalists, choral, etc 

 
12. Please include 1 wired microphone to be used in event of emergency or for general 

announcements 
 

 
N. Additional Information 
 

1. Substitutions must be submitted to the College for review, however, the same level and quality of 
coverage, as the listed equipment, is required. 
 

2. Vendor shall setup and test all equipment required in the performance of the TCNJ Inauguration 
ceremonies.  Vendor must coordinate all testing with the Office of Media & Technology Support 
Services and or their designee. 

 
3. Vendor shall provide an audio feed to the College radio for the main ceremony.  The radio station 

will be setup at FOH during the main ceremony 
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4. Vendor(s) shall provide their own golf carts for servicing the coverage area during the events and 
event setup. 

 
5. The College reserves the right to add or remove sections of the specification based on changes 

made to the Inauguration activities 
 

6. Vendor(s) shall provide a single point of contact (Project Manager) that will be responsible for the 
successful implementation of the proposal.  The PM must be available as needed prior to the event 
to discuss needs and assist in the overall design and planning.  The PM will be required to attend 
multiple site visits, production meetings, conference calls, and must be available to respond to 
email communications in a timely fashion.   
 
The PM must be onsite at all times during the setup & event days to insure the successful 
execution of all services outlined in the scope of work.  All necessary charges for this position,  
 
including all pre-event planning and meetings must be accounted for in the proposed scope of 
work.  

 
7. Vendor(s) shall provide production radio to College A/V staff for communication methods 

 
8. The College shall provide any necessary music for Inauguration ceremonies. i.e. Alma Mater, etc 

in digital format to the vendor project manager prior to the event.   
 

9. The Vendor(s) are responsible for the method of playback and distributing the music to the venues. 
 

10. The Vendor(s) are responsible for creating a safe pathway for any and all cabling located at the 
rear of the facility to be placed above the doorways.  It is the expectation these doors will be the 
entrance for the processional/recessional and as such no cabling & cable ramps shall be used on 
the floor at this location of the building. 
 

11. Vendors shall be able to provide in writing their company / industry procedures in identifying 
severe weather and the steps that they will take to ensure a safe event.   
 
Provide in writing the procedures that define when an event is deemed unsafe due to weather and 
what protocols are used to identify that decision when deciding to halt an event.  
 
Provide in writing what physical tools shall be used to ensure the safety of the College’s guests 

 
 
O. Evaluation Factors 
 

1. Proposal Evaluation 
 

Evaluation committee – Bid proposals may be evaluated by a committee composed of members of the 
institution Unit/Department responsible for managing the service, the institution’s Purchasing Department 
and other institutional employees. 
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Proposals will be judged including, but not limited to, the following criteria: 
 

a. Experience – Preference will be given to vendors having experience with providing event 
management, rentals and setups of Inaugurations at other institutions.  Please describe when and 
where event management services and audio/video services were rented and setup for 
Inaugurations at other institutions. 

 
b. The ability of the vendor to efficiently, accurately, and successfully perform the required services 

essential to this contract.  The vendor’s performance history with regards to these services will be 
used in the evaluating whether or not to award the contract to the vendor. 
 

c. Ability for vendors to meet specifications. The College reserves the right to request photographic 
evidence, spl drawings, audio coverage drawings (MAPP) or a site visit of the vendors facility to 
review quality of proposed audio equipment, proposed design, displays, LED walls, etc. 
 

d. Ability for vendor to provide digital drawings of setups. Please describe capabilities and samples 
of digital drawings of setups used for other collegiate commencement activities. 
 

e. Price. The College of New Jersey reserves the right to evaluate price(s) and award contracts, 
based on the present worth analysis when it is determined to be in the best interest of the College.  
 
Vendors should submit prices exactly as instructed.  The College reserves the right to request all 
vendors to explain the method used to arrive at any and all prices.  The College reserves the right 
to require bidders to provide a schedule of values of their bid price upon request.  If it is 
discovered that there is an arithmetic disparity between the unit price and the total extended price, 
the unit price shall prevail.  If there is any other ambiguity in the pricing other than a disparity 
between unit price and extended price and the bidder’s is not readily discernible from other parts 
of the bid proposal, the Executive Director of Procurement Services may seek clarification from 
the bidder to ascertain the true intent of the bid.  The College reserves the right to waive any 
technical or formal defects found in the RFP submission. 
 

f. Oral presentation and/or Clarification. A bidder may be required to give an oral presentation to 
the institution concerning it’s bid proposal.  The institution may also require a bidder to submit 
written responses to questions regarding the bid proposal.   
 

g. The purpose of such communication with bidder either through an oral presentation or a letter of 
clarification, is to provide and opportunity for the bidder to clarify its bid.  Original bid proposals 
submitted, however, cannot be supplemented, changed or corrected in any way. 
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Quote Number: AB190022
Date Issued: 2/23/2019
Requesting Dept: IT
Fiscal Year: 2019

Cost

Desired Delivery Date: 

Will pricing be extended to other NJ State Colleges and Universities? (     ) Yes (     ) No

Company Name:

Bidders Signature:

TCNJ Presidential Inauguration Audio & Video Production Services 

Description

COST SHEET
Please review all the specifications on the previous page(s) and complete the following cost sheet in its entirety. Please read all the 
information carefully for the details. Any deviations from the specifications during this process, if in the opinion of the College, deters 
from the original specifications, may be grounds for disqualification of your proposal.

All shipping and handling charges must be included in the total cost. The College is F.O.B. Destination and Tax Exempt.

Price quotes are firm through issuance of contract until the following date:

See schedule

Discount Payment Terms: 



  

 

 
              

    
    
    
    

              
               
GOODS, PROFESSIONAL SERVICES AND GENERAL SERVICE CONTRACTS  

 
 
 

During the performance of this contract, the contractor agrees as follows: 
 
    The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant 
for employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sex-
ual orientation, gender identity or expression, disability, nationality or sex. Except with respect to affectional 
or sexual orientation and gender identity or expression, the contractor will ensure that equal employment op-
portunity is afforded to such applicants in recruitment and employment, and that employees are treated during 
employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional 
or sexual orientation, gender identity or expression, disability, nationality or sex. Such equal employment op-
portunity shall include, but not limited to the following: employment, upgrading, demotion, or transfer; re-
cruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and 
selection for training, including apprenticeship. The contractor agrees to post in conspicuous places, available 
to employees and applicants for employment, notices to be provided by the Public Agency Compliance Offi-
cer setting forth provisions of this nondiscrimination clause. 
 
    The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees 
placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for em-
ployment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sex-
ual orientation, gender identity or expression, disability, nationality  or sex. 
 
    The contractor or subcontractor, where applicable, will send to  each labor union or representative or work-
ers with which it has a collective bargaining agreement or other contract or understanding, a notice, to be pro-
vided by the agency contracting officer advising the labor union or workers’ representative of the contractor's 
commitments under this act and shall post copies of the notice in conspicuous places available to employees 
and applicants for employment. 
 
    The contractor or subcontractor where applicable, agrees to comply with any regulations promulgated by 
the Treasurer pursuant to N.J.S.A. 10:5-31 et seq. as amended and supplemented from time to time and the 
Americans with Disabilities Act. 
 
    The contractor or subcontractor agrees to make good faith efforts to afford equal employment opportunities 
to minority and women workers consistent with Good faith efforts to meet targeted county employment goals 
established in accordance with N.J.A.C. 17:27-5.2, or Good faith efforts to meet targeted county employment 
goals determined by the Division, pursuant to N.J.A.C. 17:27-5.2. 
 
 

 

AA302

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq.,  N.J.A.C. 17:27 



  

 

 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but 
not limited to, employment agencies, placement bureaus, colleges, universities, labor unions, that it does not 
discriminate on the basis of age, creed, color, national origin, ancestry, marital status, affectional or sexual ori-
entation, gender identity or expression, disability, nationality  or sex, and that it will discontinue the use of any 
recruitment agency which engages in direct or indirect discriminatory practices. 
 
The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all 
personal testing conforms with the principles of job-related testing, as established by the statutes and court de-
cisions of the State of New Jersey and as established by applicable Federal law and applicable Federal court 
decisions. 
 
In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all proce-
dures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without 
regard to age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender 
identity or expression, disability, nationality or sex, consistent with the statutes and court decisions of the State 
of New Jersey, and applicable Federal law and applicable Federal court decisions. 
 
The contractor shall submit to the public agency, after notification of award but prior to execution of a goods 
and services contract, one of the following three documents: 
 
 Letter of Federal Affirmative Action Plan Approval 
 Certificate of Employee Information Report 
 Employee Information Report Form AA302 
 
The contractor and its subcontractor shall furnish such reports or other documents to the Division of Public 
Contracts Equal Employment Opportunity Compliance as may be requested by the Division from time to time 
in order to carry out the purposes of these regulations, and public agencies shall furnish such information as 
may be requested by the Division of Public Contracts Equal Employment Opportunity Compliance for 
conducting a compliance investigation pursuant to Subchapter 10 of the Administrative Code at 
N.J.A.C.17:27. 
 
 
IF AWARDED A CONTRACT YOUR COMPANY/FIRM WILL BE REQUIRED TO COMPLY WITH
THE AFFIRMATIVE ACTION REQUIREMENTS LISTED ABOVE.
 
 
Firm Name:____________________________________________________________________
 
Signature:______________________________________________________________________
 
Title:__________________________________________________________________________ 
 
Date:__________________________________________________________________________ 

 

 

 

 

 

 



 
 

STATEMENT OF OWNERSHIP DISCLOSURE 

N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 
 

This statement shall be completed, certified to, and included with all bid and proposal submissions.  Failure to 

submit the required information is cause for automatic rejection of the bid or proposal. 

 

Name of Organization:_________________________________________________________________ 
 
Organization Address:_________________________________________________________________ 
 

Part I  Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 

For-Profit Corporation (any type)   Limited Liability Company (LLC)   

Partnership Limited Partnership Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________ 

 

Part II 
 

The list below contains the names and addresses of all stockholders in the corporation who 
own 10 percent or more of its stock, of any class, or of all individual partners in the partnership 
who own a 10 percent or greater interest therein, or of all members in the limited liability 
company who own a 10 percent or greater interest therein, as the case may be. (COMPLETE 
THE LIST BELOW IN THIS SECTION) 

  
     OR 

No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no 
individual partner in the partnership owns a 10 percent or greater interest therein, or no 
member in the limited liability company owns a 10 percent or greater interest therein, as the 
case may be.  (SKIP TO PART IV) 

 
(Please attach additional sheets if more space is needed): 
  
Name of Individual or Business Entity Home Address (for Individuals) or Business Address 
  

  

  



  

 

 

Part III  DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS 
OR LLC MEMBERS LISTED IN PART II 
 
If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 
percent or greater beneficial interest in the publicly traded parent entity as of the last annual 
federal Security and Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure 
can be met by providing links to the website(s) containing the last annual filing(s) with the federal 
Securities and Exchange Commission (or foreign equivalent) that contain the name and address of each 
person holding a 10% or greater beneficial interest in the publicly traded parent entity, along with the 
relevant page numbers of the filing(s) that contain the information on each such person.  Attach 
additional sheets if more space is needed. 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 
  
  
  

 
Please list the names and addresses of each stockholder, partner or member owning a 10 percent or 
greater interest in any corresponding corporation, partnership and/or limited liability company (LLC) listed 
in Part II other than for any publicly traded parent entities referenced above.  The disclosure shall be 
continued until names and addresses of every noncorporate stockholder, and individual partner, and 
member exceeding the 10 percent ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has 
been listed. Attach additional sheets if more space is needed. 
 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Home Address (for Individuals) or Business Address 

  

  

  

 
 

Part  IV    Certification 
 
I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto to the best of 
my knowledge are true and complete. I acknowledge: that I am authorized to execute this certification on behalf of the 
bidder/proposer; that the The College of New Jersey is relying on the information contained herein and that I am under a 
continuing obligation from the date of this certification through the completion of any contracts with The College of New 
Jersey to notify the The College of New Jersey in writing of any changes to the information contained herein; that I am 
aware that it is a criminal offense to make a false statement or misrepresentation in this certification, and if I do so, I am 
subject to criminal prosecution under the law and that it will constitute a material breach of my agreement(s) with the, 
permitting the The College of New Jersey to declare any contract(s) resulting from this certification void and unenforceable. 
 
 

Full Name (Print):  Title:  

Signature:   Date:  
 



 

 
 
 
 
 

NON-COLLUSION STATEMENT 
 

Date:   
 

 
The College of New Jersey 

The Office of Finance & Business Services, Purchasing Department 

Administrative Services Building, Room 201 

P.O. Box 7718 

Ewing, New Jersey 08628-0718 
 

 
 

To Whom It May Concern: 
 

This is to certify that the undersigned bidder as 

not, either directly or indirectly, entered into any agreement, participated in any 

collusion, or otherwise taken any action in restraint of free competitive bidding in 

connection  with  the  proposal  submitted  to  The  College  of  New  Jersey  on 

the                            day of                          , 20         . 
 

 
 
 

Signature:                                                                                                               
 

 
 
 

Corporate Seal: 
 

 
 

Attest by:    
 

 
Sworn to and subscribed before me this  day of    , 20  . 

 
My commission Expires:   

 

 
 
 

Notary Public 
 
 
 
 
 

 
THIS STATEMENT  MUST BE COMPLETED AND SIGNED 

















SOURCE DISCLOSURE CERTIFICATION FORM 
 

Contractor: _____________________________     Waiver Number: _______________________________ 
 
I hereby certify and say: 
 
I have personal knowledge of the facts set forth herein and am authorized to make this Certification on behalf of 
the Contractor. 
 
The Contractor submits this Certification in response to the referenced contract issued by the Division of 
Purchase and Property, Department of the Treasury, State of New Jersey (the “Division”), in accordance with the 
requirements of N.J.S.A. 52:34-13.2. 
 
Instructions: 
List every location where services will be performed by the Contractor and all Subcontractors. 
If any of the services cannot be performed within the United States, the Contractor shall state, with specificity the 
reasons why the services cannot be so performed.  Attach additional pages if necessary. 

 
Contractor and/or 

Subcontractor  Description of Services  Performance Location[s] 
by  COUNTRY 

Reasons why services 
cannot be performed in USA 

 
 
 
 
 
 
 
 
 
 
Any changes to the information set forth in this Certification during the term of any contract awarded under the 
referenced solicitation or extension thereof will be immediately reported by the Contractor to the Director, Division of 
Purchase and Property (the “Director”). 
 
The Director shall determine whether sufficient justification has been provided by the Contractor to form the basis 
of his certification that the services cannot be performed in the United States and whether to seek the approval of 
the Treasurer.   
 
I understand that, after award of a contract to the Contractor, it is determined that the Contractor has shifted 
services declared above to be provided within the United States to sources outside the United States, prior to a 
written determination by the Director that extraordinary circumstances require the shift of services or that the 
failure to shift the services would result in economic hardship to the State of New Jersey, the Contractor shall be 
deemed in breach of contract, which contract will be subject to termination for cause pursuant to Section 3.5b.1 of 
the Standard Terms and Conditions. 
 
I further understand that this Certification is submitted on behalf of the Contractor in order to induce the Division to 
accept a bid proposal, with knowledge that the Division is relying upon the truth of the statements contained 
herein. 
 

 
I certify that, to the best of my knowledge and belief, the foregoing statements by me are true.  I am aware that if 
any of the statements are willfully false, I am subject to punishment. 
 
Contractor:___________________________________________________ 
   [Name of Organization or Entity] 
 
By:_____________________________________  Title: _______________________________ 
 
Print Name:______________________________  Date:_______________________________ 

     "N.J.S.A. 52:34-13.2 CERTIFICATION"
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INSTRUCTIONS FOR COMPLETING THE 
EMPLOYEE INFORMATION REPORT (FORM AA302) 

 
IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM. 
PRINT OR TYPE ALL INFORMATION. FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO 
SUBMIT THE REQUIRED $150.00 NON-REFUNDABLE FEE MAY DELAY ISSUANCE OF YOUR CERTIFICATE. IF 
YOU HAVE A CURRENT CERTIFICATE OF EMPLOYEE INFORMATION REPORT, DO NOT COMPLETE THIS 
FORM UNLESS YOUR ARE RENEWING A CERTIFICATE THAT IS DUE FOR EXPIRATION. DO NOT COMPLETE 
THIS FORM FOR CONSTRUCTION CONTRACT AWARDS. 

 
ITEM 1 - Enter the Federal Identification Number assigned by 
the Internal Revenue Service, or if a Federal Employer 
Identification Number has been applied for, or if  your 
business is such that you have not or will not receive a 
Federal Employer Identification Number, enter the Social 
Security Number of the owner or of one partner, in the case 
of a partnership. 
 
ITEM 2 - Check the box appropriate to your TYPE OF 
BUSINESS. If you are engaged in more than one type of 
business check the predominate one. If you are a 
manufacturer deriving more than 50% of your receipts from 
your own retail outlets, check “Retail”. 
 
ITEM 3 - Enter the total “number” of employees in the entire 
company, including part-time employees. This number shall 
include all facilities in the entire firm or corporation. 
 
ITEM 4 - Enter the name by which the company is identified. 
If there is more than one company name, enter the 
predominate one. 
 
ITEM 5 - Enter the physical location of the company. Include 
City, County, State and Zip Code. 
 
ITEM 6 - Enter the name of any parent or affiliated company 
including the City, County, State and Zip Code. If there is 
none, so indicate by entering “None” or N/A. 
 
ITEM 7 - Check the box appropriate to your type of company 
establishment. “Single-establishment Employer” shall include 
an employer whose business is conducted at only one 
physical location. “Multi-establishment Employer” shall 
include an employer whose business is conducted at more 
than one location. 
 
ITEM 8 - If  “Multi-establishment” was entered in item 8, enter 
the number of establishments within the State of New Jersey. 
 
ITEM 9 - Enter the total number of employees at the 
establishment being awarded the contract. 
 
ITEM 10 - Enter the name of the Public Agency awarding the 
contract. Include City, County, State and Zip Code. This is 
not applicable if you are renewing a current Certificate. 
 

ITEM 11 - Enter the appropriate figures on all lines and in all 
columns. THIS SHALL ONLY INCLUDE EMPLOYMENT 
DATA FROM THE FACILITY THAT IS BEING AWARDED 
THE CONTRACT. DO NOT list the same employee in more 
than one job category. DO NOT attach an EEO-1 Report. 
 
Racial/Ethnic Groups will be defined: 
Black: Not of Hispanic origin. Persons having origin in any of 
the Black racial groups of Africa. 
Hispanic: Persons of Mexican, Puerto Rican, Cuban, or 
Central or South American or other Spanish culture or origin, 
regardless of race. 
American Indian or Alaskan Native: Persons having origins 
in any of the original peoples of North America, and who 
maintain cultural identification through tribal affiliation or 
community recognition. 
Asian or Pacific Islander: Persons having origin in any of 
the original peoples of the Far East, Southeast Asia, the 
Indian Sub-continent or the Pacific Islands. This area 
includes for example, China, Japan, Korea, the Phillippine 
Islands and Samoa. 
Non-Minority: Any Persons not identified in any of the 
aforementioned Racial/Ethnic Groups. 
 
ITEM 12 - Check the appropriate box. If the race or ethnic 
group information was not obtained by 1 or 2, specify by what 
other means this was done in 3. 
 
ITEM 13 - Enter the dates of the payroll period used to 
prepare the employment data presented in Item 12. 
 
ITEM 14 - If this is the first time an Employee Information 
Report has been submitted for this company, check block 
“Yes”. 
 
ITEM 15 - If the answer to Item 15 is “No”, enter the date 
when the last Employee Information Report was submitted by 
this company. 
 
ITEM 16 - Print or type the name of the person completing 
the form. Include the signature, title and date. 
 
ITEM 17 - Enter the physical location where the form is being 
completed. Include City, State, Zip Code and Phone Number.

TYPE OR PRINT IN SHARP BALL POINT PEN 
THE VENDOR IS TO COMPLETE THE EMPLOYEE INFORMATION REPORT FORM (AA302) AND RETAIN A COPY FOR THE 
VENDOR’S OWN FILES. THE VENDOR SHOULD ALSO SUBMIT A COPY TO THE PUBLIC AGENCY AWARDING THE CONTRACT 
IF THIS IS YOUR  FIRST REPORT;  AND FORWARD ONE COPY WITH A CHECK IN THE AMOUNT OF $150.00 PAYABLE TO 
THE TREASURER, STATE OF NEW JERSEY(FEE IS NON-REFUNDABLE)  TO: 

NJ Department of the Treasury 
Division of Public Contracts 

Equal Employment Opportunity Compliance 
P.O. Box 206 

Trenton, New Jersey 08625-0206   Telephone No. (609) 292-5473 





MACBRIDE PRINCIPLES FORM

BIDDER'S REQUIREMENT: TO PROVIDE A CERTIFICATION  
IN COMPLIANCE WITH MACBRIDE PRINCIPLES 

AND NORTHERN IRELAND ACT OF 1989  

Pursuant to Public Law 1995, c. 134, a responsible bidder selected, after public bidding, by the Director of the 
Division of Purchase and Property, pursuant to N.J.S.A. 52:34-12, or the Director of the Division of Building and 
Construction, pursuant to N.J.S.A. 52:32-2, must complete the certification below by checking one of the two 
representations listed and signing where indicated.  If a bidder who would otherwise be awarded a purchase, contract or  
agreement does not complete the certification, then the Directors may determine, in accordance with applicable law and  
rules, that it is in the best interest of the State to award the purchase, contract or agreement to another bidder who has 
completed the certification and has submitted a bid within five (5) percent of the most advantageous bid.  If the Directors  
find contractors to be in violation of the principles which are the subject of this law, they shall take such action as may be  
appropriate and provided by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, 
recovering damages, declaring the party in default and seeking debarment or suspension of the party. 

I certify, pursuant to N.J.S.A. 52:34-12.2 that the entity for which I am authorized to bid: 

____    has no ongoing business activities in Northern Ireland and does not maintain a physical presence therein through the 
operation of offices, plants, factories, or similar facilities, either directly or indirectly, through intermediaries,  
subsidiaries or affiliated companies over which it maintains effective control; or 

____    will take lawful steps in good faith to conduct any business operations it has in Northern Ireland in accordance with 
the MacBride principles of nondiscrimination in employment as set forth in N.J.S.A. 52:18A-89.5 and in 
conformance with the United Kingdom's Fair Employment (Northern Ireland) Act of 1989, and permit independent  
monitoring of their compliance with those principles. 

I certify that the foregoing statements made by me are true.  I am aware that if any of the foregoing statements made 
by me are willfully false, I am subject to punishment. 

PB-MP.1 R10/2011

Signature:

Print Name:

Firm Name:

Date:

Title:



DPP Standard Forms Packet 6/2012

State of New Jersey 
  

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

Solicitation Number: Bidder/Offeror:

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or 
renew a contract must complete the certification below to attest, under penalty of perjury, that the person or entity, or one of 
the person or entity's parents, subsidiaries, or affiliates, is not identified on a list created and maintained by the Department of 
the Treasury as a person or entity engaging in investment activities in Iran. If the Director finds a person or entity to be in 
violation of the principles which are the subject of this law, s/he shall take action as may be appropriate and provided by law, 
rule or contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the 
party in default and seeking debarment or suspension of the person or entity.

I certify, pursuant to Public Law 2012, c. 25, that the person or entity listed above for which I am authorized to bid/renew:
is not providing goods or services of $20,000,000 or more in the energy sector of Iran, including a person or entity that 
provides oil or liquefied natural gas tankers, or products used to construct or maintain pipelines used to transport oil or 
liquefied natural gas, for the energy sector of Iran, AND

is not a financial institution that extends $20,000,000 or more in credit to another person or entity, for 45 days or more, 
if that person or entity will use the credit to provide goods or services in the energy sector in Iran.

In the event that a person or entity is unable to make the above certification because it or one of its parents, 
subsidiaries, or affiliates has engaged in the above-referenced activities, a detailed, accurate and precise 
description of the activities must be provided in part 2 below to the Division of Purchase and Property under penalty 
of perjury. Failure to provide such will result in the proposal being rendered as non-responsive and appropriate 
penalties, fines and/or sanctions will be assessed as provided by law.

PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 
You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of its parents, 

subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below. 
  

EACH BOX WILL PROMPT YOU TO PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE 
THOROUGH  ANSWERS TO EACH QUESTION. IF YOU NEED TO MAKE ADDITIONAL ENTRIES, PLEASE ADD AN ADDITIONAL 

SHEET.

Name

Description of Activities

Relationship to Bidder/Offeror

Duration of Engagement Anticipated Cessation Date

Bidder/Offeror Contact Name Contact Phone Number

Certification: I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the 
best of my knowledge are true and complete. I attest that I am authorized to execute this certification on behalf of the above- referenced 
person or entity. I acknowledge that the State of New Jersey is relying on the information contained herein and thereby acknowl edge that I 
am under a continuing obligation from the date of this certification through the completion of any contracts with the State to notify the State 
in writing of any changes to the answers of information contained herein. I acknowledge that I am aware that it is a criminal o ffense to make a 
false statement or misrepresentation in this certification, and if I do so, I recognize that I am subject to criminal prosecuti on under the law 
and that it will also constitute a material breach of my agreement(s) with the State of New Jersey and that the State at its op tion may declare 
any contract(s) resulting from this certification void and unenforceable.

Full Name (Print): Signature:

Title: Date:



 
 

VENDOR QUALIFICATION SHEETS 
 

Vendors are requested to submit evidence of qualifications to meet all requirements as required by the 

Office of Finance & Business Services at The College of New Jersey by providing the information listed 

below. 

 
If this information is being requested as part of an RFP or RFQ, vendors may be requested to furnish additional 

information for clarification purposes. This will in no way change the vendor's original proposal. 

 
TO BE COMPLETED BY VENDOR 

 
1. Please list the types of commodities that your company can provide. 

 
A. 

B. 

C. 
 

2. The number of years your firm has been providing these services.    Year(s) 

 

3. Location of vendor's office that will be responsible for managing contract/service: 

 
Name:    

 

Telephone:    Fax:   

 

Email Address:    
 

Street Address:    
 

City/State/Zip:    
 

Federal Identification Number:    
 

4. Address where all purchase orders and payment are to be mailed by users of any contract(s) resulting from 

this proposal (if different from above). 

 
Purchase Orders: 

 
Firm Name:    

 

Street Address:    
 

City/State/Zip:    
 
 

Remittances: 

 
Firm Name:    

 

Street Address:    
 

City/State/Zip:    



 

VENDOR QUALIFICATIONS- continued 
 

5. Name of insurance company: 

 
Street Address:    

 

City/State/Zip:    
 

Types of Insurance:    
 

6. Name of individual to contact for sales/services information: 

 
Name:    

 

Telephone:    
 

Email Address:    
 

Street Address:    
 

City/State/Zip:    
 

7. List the names and titles of personnel who will service this contract: 
 
 
 
 
 
 
 

 
 
8. 

 
 

Is your firm registered with the Secretary of State of New Jersey? 

 
 

Yes   No   

 

9. 
 

Is your firm incorporated? 
 

Yes   No   

 

A) In What State?    
 

10.  Is your firm considered a small business in the State of New Jersey? If yes, please attach a certificate or 

certification statement from the New Jersey Commerce and Economic Growth Commission.  If no 

and  you  would  like  to  register,  please  contact  the  New  Jersey  Commerce  and  Economic  Growth 

Commission at 609-777-0885. 

 
Small Business: Yes   No   

 

A) What category does your firm fall under? 

 
Gross Revenues do not exceed $500,000 

 

Gross Revenues do not exceed $5 million 
 

Gross Revenues do not exceed $12 million 



Under Executive Order 34, TCNJ is responsible for soliciting demographic information from its vendors. 

TCNJ is required to seek the following information from each firm under contract with us: 

 
1.  Is more than fifty percent (50%) of your company minority owned? (circle one) YES NO 

(African-American, Hispanic, Asian, and/or Native American) 

 
2.  Is more than fifty percent (50%) of your company woman owned? (circle one) YES NO 

 
3. What is the ethnicity of the owner of your company:  (check applicable according to 51% ownership) 

 

�  Asian American 

�  Multiple Ethnicities 

�  Non-Minority 

�   Hispanic American 

�   African American 

�   Caucasian American Female 

�   Native American 

�   Unspecified 

 
TCNJ is required to solicit the foregoing information. Your response, however, is strictly voluntary. 

Please be advised that any contracting decisions made by TCNJ will not be influenced in any way by your 

decision to provide the above information. 

 
EXECUTIVE ORDER #34: MINORITY AND WOMEN BUSINESS ENTERPRISES 

 
On September 15, 2006, Governor Corzine signed Executive Order 34 establishing a Division of Minority 

and Women Business Development.  The Division is charged with administering and monitoring policies, 

practices, and programs to ensure that New Jersey owned minority and women business enterprises 

(MWBE) are afforded an equal opportunity to participate in New Jersey’s purchasing and procurement 

processes. 

 
State entities are required to report to the Division the ethnic and gender composition of the vendors with 

which we do business. 

 
VENDOR QUALIFICATIONS- 

 
11.  Please provide a list of former or present clients. Also, indicate the name of a contact person and telephone 

number for reference purposes. Any personnel from The College of New Jersey listed as a reference 

will not be considered a valid reference. 

 
A. Client Name: 

Contact Name: 

Telephone Number: 

Fax Number: 

Email Address: 
 
 

 
B. Client Name: 

Contact Name: 



Telephone Number: 

Fax Number: 

Email Address: 
 
 

C. Client Name: 

Contact Name: 

Telephone Number: 

Fax Number: 

Email Address: 
 
 

D. Client Name: 

Contact Name: 

Telephone Number: 

Fax Number: 

Email Address: 



VENDOR QUALIFICATIONS- continued 
 

12. Please answer the following questions related to your prior experience: 
 

a.  Has the bidder been found, though either court adjudication, arbitration, mediation, or 

other contractually stipulated alternate dispute resolution mechanism, to have: failed to 

provide or perform goods or services; or failed to complete the contract in a timely manner; 

or otherwise performed unsatisfactorily under a prior contract with the contracting unit?  If 

yes, attach summary of details on a separate sheet. 
 

Yes_   No   

 
b.   Has the bidder defaulted on a contract, thereby requiring the local unit to utilize the services 

of another contractor to provide the goods or perform the services or to correct or 

complete the contract?  If yes, attach summary of details on a separate sheet. 
 

 

Yes_   No   

 

 

c. Has the bidder defaulted on a contract, thereby requiring the local unit to look to the 

bidder’s surety for completion of the contract or tender of the costs of completion?  If yes, 

attach summary of details on a separate sheet. 
 

 

Yes_   No   

 

 

d.   Has the bidder been debarred or suspended from contracting with any of the agencies or 

departments of the executive branch of the State of New Jersey at the time of contract 

award, whether or not the action was based on experience with the contracting unit.  If yes, 

attach summary of details on a separate sheet. 
 

 

Yes_   No   

 

 
 
 

Firm Name:   
 

 
 
 

Signature:   
 

 
 
 

Title:   
 

 
 
 

Date:   
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